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Company Safety Policy

The maintenance of a safe and healthy working environment is of great importance for the
successful operations of this company. It is our policy that every employee, all property, and the
general public are entitled to maximum protection from controllable hazards.

The welfare of people and the safety with which an operation can be carried out will be given
higher consideration than product quality, cost, production, and the environment.

Our company believes that accidents and incidents can be avoided by utilizing common sense
and personal initiative. It is the intent of this manual to emphasize the importance of company
safety rules and regulations, as well as to serve as a source of reference.

Jim Drynan
President
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General Safety Rules and Responsibilities

1.

10.

11.
12.
13.

14.

15.

16.
17.

Report any injuries, illnesses, accidents, and/or incidents to your supervisor the day of the
occurrence.

Report any observed unsafe acts or conditions to your supervisor immediately.
Obey all safety signs and tags.

Employees should not perform tasks unless they are trained in the specific operation and
aware of the hazards associated with the particular task, e.g., scaffold use, motorized
equipment operation, and ladder use.

Always perform assigned tasks in a safe manner; do not take shortcuts.

When in doubt about performing a task safely, contact your supervisor for instruction and
training.

Horseplay is prohibited at all times. Running is also prohibited.

The drinking of alcoholic beverages or use of controlled substances is not permitted
during the work day at any jobsite. All employees shall be free from influence of alcohol
or controlled substances. Employees discovered under the influence of alcohol or drugs
will be subject to the Corrective Action Policy.

Smoking is prohibited within the vicinity of flammable materials. Smoking will only be
allowed in designated areas. Also, check customer policy regarding smoking onsite.

Only qualified personnel who are trained in first aid shall be allowed to treat an injured
person, unless there is immediate peril, such as lack of breathing.

Know where fire extinguishers and first aid Kits are located.
Appropriate clothing shall be worn on the job at all times.
Hard hats shall be worn when overhead hazards exist or site-specific rules dictate.

ANSI Z87.1-approved eye protection shall be utilized when eye hazards are encountered,
or when site-specific rules dictate.

Company-issued personal protective equipment should be available for use, worn when
required, stored properly, and maintained in good condition.

Good housekeeping should be maintained in work areas at all times.

Never remove or bypass safety devices or guards.
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18. Fall protection shall be required when performing work six (6) feet or more above a
lower level. Fall protection shall be required when working on a scaffold more than ten
(10) feet above lower levels.

19. Fall protection, e.g., full-body harness and lanyard, shall be worn when operating
extendible and articulating boom platforms (aerial lifts).

20. Inspect all equipment prior to usage. Damaged or defective equipment should be
removed from use and tagged for repair.

21. Make sure ladders are properly secured, tied off, and extended thirty-six (36) inches
above the landing surface.

22. When ascending or descending a ladder, the employee should face the ladder and use
three (3) points of contact at all times. Do not overload ladders. Be sure the ladder is
placed in an area with an appropriate landing condition.

23. All open holes that are two (2) inches or more in their least dimension that are in a floor
or a roof deck are to be covered or have proper protective guards or rails around them.
Covers shall be secured and marked with the words “Hole” or “Cover,” or otherwise
color-coded to warn employees of the hazard.

24. Keep alert; avoid situations where you or others are exposed to danger.
25. Obey all traffic regulations when operating vehicles on public highways.

26. When operating or riding in company vehicles, or using your personal vehicle for
company purposes, the vehicle’s seatbelt shall be used.

27. Riders shall not be allowed on equipment unless a passenger seat is provided and the
equipment is designed for such use.

28. Headsets, headphones, and MP3 players, or any other similar devices, shall not be used
while working.

29. The use of hand-held electronic communication devices is prohibited while operating
company vehicles, or while operating personal vehicles for company purposes.

30. Weapons shall not be allowed in the workplace.

31. Construction areas shall be illuminated to an intensity of not less than five (5) foot-
candles.

32. Adequate natural or mechanical ventilation, or other effective engineering controls, shall
be implemented so employees are not exposed to a hazardous atmosphere.
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Note:

Customer/site policies or procedures regarding safety and health issues may be more
stringent and, where so, will control over the requirements found in the Celtic
Commercial Painting, LLC. Safety and Health Manual.

Supervisor Safety Responsibilities

1.

Is familiar with the safety rules in this manual and the regulations related to job activities
the individual is responsible for.

Is responsible for implementing this manual and regulations related to job activities the
individual is responsible for.

Assures that necessary safety equipment is in good operating condition and available for
use.

Assures that a safe work environment exists and is maintained at all company jobsites;
stops work until unsafe conditions are eliminated.

Assures that safety functions, such as equipment maintenance, project safety file
maintenance, safety inspections, etc. are completed in a timely manner.

Provides feedback to company management regarding revisions/additional information
needed in this manual to support company operations.

Administers disciplinary action immediately as required in accordance with this manual
for safety violations.

Oversees execution of accident/incident notifications, investigations, evaluations and
actions needed to prevent recurrence of the accident/incident.

Foreman Safety Responsibilities

1.

Is familiar with the safety rules in this manual and the regulations related to job activities
the individual is responsible for.

Is responsible for implementing this manual and regulations related to job activities the
individual is responsible for.

Assures that necessary safety equipment is in good operating condition and available for
use.

Assures that a safe work environment exists and is maintained at the jobsite; reports
unsafe conditions to immediate supervisor. Stops work until unsafe conditions can be
eliminated.

Confirms employees performing job tasks are trained and qualified to perform those tasks
safely.
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10.

Performs site safety inspections on a regular basis and corrective actions as needed to
eliminate unsafe conditions.

Provides feedback to company management regarding revisions/additional information
needed in this manual to support company operations.

Administers and assures employee participation and signature sign-off for Toolbox Talks.

Completes accident investigation reports in accordance with this manual and submits
same to immediate supervision on the same work day or beginning of the next work day
when time does not allow for immediate completion.

Administers corrective action immediately as required in accordance with this manual for
safety violations.

Employee Safety Responsibilities

1.

Is familiar with the safety rules in this manual related to job activities the individual
performs.

Performs work in a safe manner.

Assures that a safe work environment is maintained at the jobsite for work the individual
performs. Stops work until unsafe conditions can be eliminated.

Participates in Toolbox Talks and other training as requested, asks questions on any items
or topics not fully understood.

Acknowledges responsibility for personal, co-worker, and the general public’s safety
during job performance.

Protects tools and equipment entrusted to them from needless damage, loss, or theft.
Reports damaged or lost tools to supervisor immediately.

Participates fully in company accident investigations when called upon to do so.
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Job Competency

Purpose

The purpose of this program is to establish general job competency requirements. This procedure
is a project-driven procedure that applies to company-specific projects.

General

Competence is a combination of knowledge, understanding, and skill. The following components
are to be considered for each jobsite and/or worksite for competency assurance:

Experience Level of Knowledge Capability to Perform

Competency assurance involves the continuous assessment of training and development needs
against an individual’s responsibilities, abilities, and critical activities. This process enables a

continuous improvement loop that feeds back into training and development activities, which

ensures competency assurance is an ongoing career cycle process.

Competency is verified before employees are permitted to perform tasks independently. A
competent person (supervisor, lead hand, instructor, etc.) must verify employees are competent
to perform their roles and responsibilities before allowing them to work independently. If there is
a site Short Service Employee (SSE) program established, the new or transferred employee will
fall under the SSE requirements as well.

Identification of Documentation

Documentation is obtained from employees to demonstrate they meet the qualifications of their
job. Based on the job description requirements, documentation may include education,
certifications, licenses, prior acceptable training course completion, etc. Documentation is
reviewed and confirmed as acceptable during the employee hiring process.

Identification of Positions

An organizational chart and list of job titles shall be established by Celtic Commercial Painting,
LLC. based on the positions and their exposure to risk. This shall also include necessary
trainings. Job descriptions are prepared for each job title.

Identification of Qualifications

Minimum qualification requirements for each job title shall be established by Celtic Commercial
Painting, LLC.. Qualifications may include a combination of education, certifications, and work
experience. Safety training completion for the indicated job title is required before full
qualifications are met to allow an employee to begin work.
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Identification of Training and Competency Needs
Employees (new or transferred) are provided job-specific training related to their roles and
responsibilities and trained on the tasks they perform on a regular basis. Training is identified

specific to safety and health as needed by job title. Celtic Commercial Painting, LLC.’s training
requirements are updated based on changing risks.

Training Records

All training records are maintained on site either by Celtic Commercial Painting, LLC., senior
representative of management, or their designee.

Delivery of Induction, Transfer, and Refresher Training

Employees receive initial induction training as a part of their orientation. No work by any
employee is allowed to begin until the orientation is completed.

Training requirements shall be tracked by Celtic Commercial Painting, LLC., and formal training

sessions are conducted either on- or off-site by a competent or qualified instructor for the
required subject matter.

Supervisor Safety Management Training

Supervisors and managers shall receive annual, documented safety management system training.

Training Documentation

All training must be documented with the date, employee name, employee signature, instructor
name, instructor signature, and title of course.
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Subcontractor Safety

Purpose

The Subcontractor Safety Program is designed to protect Celtic Commercial Painting, LLC. and
subcontractor employees, equipment, and facilities from injury, accident, or loss. Subcontractors
are persons not directly employed by the company who provide specific labor or services.

As a condition of doing business with Celtic Commercial Painting, LLC.:

1.

10.

11.

Pre-qualification of subcontractors shall include a review of their safety programs,
trainings, and statistics in relation to the work to be performed. Safety metrics, such as
TRIR, EMR, DART, and Fatality Rate are examples of items used as criteria in selecting
a subcontractor.

Each subcontractor shall comply with at least the programs and policies contained in this
Safety and Health Manual, as well as all Local, State, and Federal Standards and
Requirements (OSHA, EPA, DOT, etc.). Each subcontractor is obligated to comply with
all safety and health requirements.

Subcontractors shall be required to establish a project safety program. As a minimum, the
program shall include the following: minimum compliance standards, methods to ensure
compliance, and procedures to mitigate and eliminate hazards.

Each subcontractor shall designate and maintain an on-site competent supervisor to
administer and coordinate safety issues.

Subcontractors will be included in pre-job meetings or kick-off meetings and safety
orientations.

Subcontract personnel unable or unwilling to assure compliance with company safety
rules and regulations will not be allowed to perform work on company projects.

Each subcontractor shall maintain accurate accident and injury reports and shall inform
supervisory personnel in the event of an accident or incident.

Subcontractors shall, as a minimum, be required to conduct a weekly training meeting
with all working personnel.

Subcontractors will be included in tailgate safety meetings, job safety analysis or hazard
assessments, and on the job safety inspections.

Subcontractors shall be responsible for providing and requiring the use of necessary
personal protective equipment.

Upon completion of a job, post-job safety performance reviews of Subcontractors shall
be performed.
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12. Each subcontractor shall be responsible for assuring the compliance of the above
requirements with their subcontractors.

13. The items listed in this program do not include all programs that the subcontractor may
need to provide a safe and healthy workplace and maintain compliance with OSHA
standards, or any other Local, State, or Federal requirements.
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Process Safety Management

Purpose

The purpose of this program is to comply with contractor requirements under the Process Safety
Management Standard for General Industry (OSHA 29 CFR 1910.119). These guidelines are
written for use while employees are performing work on, or are adjacent to, a process that is
covered by the Process Safety Management Standard. The purpose of the standard is to prevent
any catastrophic event or release that may result from work performed in a covered chemical
process at an owner facility.

Program Responsibility

Celtic Commercial Painting, LLC.’s responsibility is to inquire as to whether an owner facility is
covered under the Process Safety Management Program when bidding work at that facility. The
program administrator will share the necessary company safety information/records with the
owner facility. This information is used to evaluate safety performance when issuing work in a
covered process area.

The program administrator has the responsibility to ensure that employees have received the
appropriate safety training and process information necessary to safely perform their work. All
contract employees must respect the confidentiality of trade secret information when the process
safety information is released to them.

Employee Training

Affected employees working on or adjacent to a covered process are required to be trained in the
following areas:

1. Affected employees are required to be trained in the known potential fire, explosion, or
toxic release hazards. This will vary from each type of chemical facility that is covered
under the Process Safety Management standard. This information will be obtained from
the owner facility in order to provide affected employees appropriate training regarding
these hazards.

2. Affected employees are required to be trained on the applicable provisions of the
emergency action plan. This information will be obtained from the owner facility in order
to provide affected employees appropriate training.

3. Employees must be trained in the work practices necessary to safely perform their job.
The supervisor is responsible to ensure each employee follows the safety rules of the
facility, including safe work practices that provide for the control of hazards during
operations, such as lockout/tagout, confined space entry, opening process equipment or
piping, and control over entrance to the facility.

All training will be documented. Documentation will include the employee name, date, and
means used to verify understanding of the training.
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Safe Work Practices Auditing

The supervisor will conduct routine audits to ensure all affected employees working on or
adjacent to a covered process are following company safe work practices, owner facility
requirements, and permit requirements.

Owner Facility Requirements

The program administrator will ensure all owner facility requirements regarding Process Safety
Management are understood. Affected employees and work activities will follow the
requirements set by the owner facility, as well as our safety requirements regarding the Process
Safety Management standard.

Unique Hazard Reporting

Just as owner facilities have the responsibility to relay necessary information to our employees
regarding process hazards, Celtic Commercial Painting, LLC. has the responsibility to inform the
owner facility operations of any unique hazards that may be presented by our work on or
adjacent to a covered process. In addition, any hazards found by our employees must be reported
to the owner facility.

Much of this information is discussed between owner and contractor through a permitting system
before the work is to begin for that day. A special meeting may also be scheduled with the owner
facility operations and contractors to discuss the potential hazards of a specific task on or
adjacent to a covered process.

All affected employees will be instructed as to their responsibility of reporting hazards to the
owner facility.

Contract employees shall not perform hot work on or near a covered process until a hot work
permit is obtained from the owner facility. The permit shall document that fire prevention and
protection requirements have been implemented prior to beginning the hot work operations.

Employees must immediately report all accidents, injuries, and near misses. An incident
investigation must be initiated within 48 hours. Resolutions and corrective actions must be
documented, and incident investigation reports must be retained for 5 years.

Prime Contractor Responsibilities

When working as a prime contractor in a covered process area of an owner facility, we must
evaluate our sub-contractors before awarding them work on a bid. Our screening process
involves analyzing sub-contractor safety performance/statistics and safety program. We must
also notify the owner facility of all sub-contractors that we will employ on a project.

24 | Page | Table of Contents Process Safety Management



Celtic Commercial Painting, LLC. 2024 Safety and Health Manual

Subcontractor Pre-Qualification Safety Questionnaire
Organization

Company Name:

Address:

Safety and Health Statistical Information

e Year (include 3 most recent)

o Interstate Experience Modification Rate

e No. of Employee Hours Worked in the Year
OSHA 300 Log Information:

e Number of Fatalities

e Number of Lost Workday Cases

e Number of Days Lost

e Number of OSHA Recordable Cases

Safety Program Information
« Does your organization have a written Safety Program?
o Does your organization have an employee Safety Training Program?

If yes, does it include the following:

Employee Safety Orientation: Y/N Incident Investigations: Y /N
Injury Reporting/Management: Y/N Respiratory Protection: Y/N
Process Safety Management: Y/N Lockout/Tagout: Y/N
Personal Protective Equipment: Y/N Rigging Safety: Y/N
Housekeeping: Y/N Electrical Safety: Y /N
Fire Prevention/Protection: Y/N Substance Abuse: Y/N
Hazard Communication: Y/N Confined Space Entry: Y/N
Weekly Tool Box Talks: Y /N First Aid Procedures: Y /N

Name of Your Safety Contact:
*Attach Copies of your OSHA 300 logs for the last three years.

Completed by: Date:

Return this form to:
Celtic Commercial Painting, LLC.
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Safety Inspections

Equipment, tools, and personal protective equipment should be inspected for defects and
deficiencies prior to use. Defective equipment shall be tagged and removed from service.
Evaluation of daily tasks should be conducted to ascertain any unsafe conditions or
hazardous work operations that may be conducted.

Action should only be implemented when proper corrections are known; notify your
supervisor if the hazard is beyond your control.

Inspections should highlight the following: personnel exposure to chemicals, personal
protective equipment usage, material handling, housekeeping, fall prevention/protection,
fire prevention/protection, etc.

General Guidelines

Be selective; look for specific items when conducting inspections.

Know what you are inspecting. Inspections should focus on known hazards and abnormal
conditions. Practice observing actions and operations. Avoid becoming methodical or
habit forming.

If in doubt, obtain additional assistance to verify findings.
Continue to report failures in compliance until they are corrected or discontinued.

Ensure that noted deficiencies are delivered to correct authoritative figures for
compliance.

Inspection Forms

Designated company representatives shall perform jobsite inspections.
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Jobsite Safety and Health Survey

Job Location:

Survey Date:

Job Foreman:

Surveyed By:

Fall Protection:

(01) Ladders

(02) Perimeter Guarding/Warning Lines
(03) Roof Openings/Skylights

(04) Mechanical Equipment

(05) Safety Monitor Designated/Competent

Fire Safety:
(06) Fire Extinguishers

(07) Propane Cylinders/Equipment
(08) Flammable Liquids/Material Storage

Electrical Safety:
(09) Power Lines
(10) Electrical Cords
(11) GFCI

Hand/Power Tool Safety:
(12) Maintenance/Storage
(13) Proper Use/Condition
(14) Machine Guarding

Safety Talk:

General Safety:

(15) Housekeeping

(16) Chemical Exposures

(17) Safety Data Sheets (SDS)
(18) Material Handling/Lifting
(19) Safe Activities/Conditions
(20) Signage/Barricades

PPE:

(21) Hard Hats

(22) Eye/Face/Respiratory

(23) Safety Shoes/Gloves

(24) Proper Clothing/Protection

Equipment Safety:

(25) Daily Inspections Performed
(26) Hoist/Slings Use/Condition
(27) Qualified Operators

Subcontractor Safety:
(28) Accountability
(29) Recordkeeping

Comments:

Recommendations:

Distribution: Project
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Hazard Assessment

Identification

Health and safety hazards shall be identified prior to commencing work and during work
procedures through the use of regular site safety inspections, job hazard analyses, concerns
addressed by management, supervisors, and other employees, as well as company- and industry-
wide safety statistics. These techniques will be used for routine and non-routine activities, as
well as processes, changes in operation, and products or services as applicable. All supervisors,
employees, and sub-contractors shall be actively involved in the hazard identification process.

Classification

Once all known hazards have been identified, the hazards must be assessed in order to determine
the level of risk of one or more of the potential incidents that may result from exposure. In order
to do so, the hazards shall be classified based on probability and severity. Probability is defined
as the likelihood that a certain given event or incident will occur, whereas, severity is defined as
the degree of undesired consequences.

Probability can be broken up into five different categories:

1. Frequent — May occur very often.
2. Likely — May occur several times or be a common occurrence.
3. Occasional — Can occur sporadically, but is not uncommon.

4. Seldom — Is remotely possible, but could occur at some point in time. Usually several
things must go wrong in order for it to happen.

5. Unlikely — Fairly likely that the incident will not occur.
Severity can be broken up into four different categories:

1. Catastrophic — Death or permanent, total disability may occur; complete project failure
or the loss of ability to complete the project; loss of major critical systems or equipment;
severe environmental damage; or unacceptable collateral damage.

2. Critical — Permanent, partial disability or temporary, total disability of employees;
severely degraded project capability; extensive major damage to equipment or systems;
significant property or environmental damage; and significant collateral damage.

3. Marginal — Lost work day injuries or illnesses, degraded project capabilities, minor
damage to equipment or systems, or minor damage to the environment.
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4. Negligible — First aid or minor medical treatment; little or no adverse impact on project
capability; slight equipment or system damage, but fully functional or serviceable; little
or no property or environmental damage.

E = Extremely High Risk Probability
Frequent Likely Occasional | Seldom Unlikely
L = Low Risk
> Catastrophic E E
= Critical E L
> Marginal L L
@ | Negligible L L L L

Once each hazard has been classified based on its probability and severity, the above matrix shall
be used to determine the level of risk associated with it. Each hazard will be ranked into four
different risk level categories: E, H, M, or L.

1. E - Extremely High Risk — Extremely dangerous and involve probable risk of serious
injury or death.

2. H-High Risk — Pose a serious risk and are likely to occur.

3. M — Moderate Risk — Carry less possibility for serious injury and are less likely to
occur.

4. L - Low Risk — Low risk and less probability.

Once all hazards have been identified and a risk assessment has been performed on each hazard,
the matrix can be used to prioritize tasks and/or projects based on their level of risk. The hazards
that are found to be Extremely High Risk (E) should be made high priority and reevaluated to
determine if additional measures need to be implemented to minimize risk. Hazards found to be
Low Risk (L), although not as immediately dangerous to life and/or health, should still be
evaluated to determine control measures to minimize risk.

Following the Hazard Assessment/Classification process, Supervisors shall ensure that all
identified hazards are properly addressed and mitigated considering the Hierarchy on controls
below.

Hierarchy of Controls

The following methods, in order from most effective to least, shall be considered when
determine control methods for risk associated with each task:

e Elimination: Physically remove the hazard at the source
e Substitution: Replace the hazard (i.e. using non-silica containing fiber board as opposed
to silica containing fiber board)
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Engineering Controls: Introduce controls, such as, isolating people from the source of
the hazard, or using wet methods during concrete cutting operations

e Administrative Controls: Change the way the work is done
PPE: Utilize PPE as the last line of defense when the above controls are not feasible

Training

All employees shall be trained in the risk/hazard identification procedures.
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Safety Training

1.

Company-wide safety meetings will be held annually, and more often if determined to be
necessary. Supervisor safety meetings will be held periodically throughout the year.

Employees shall be informed that they have the right to report work-related injuries and
ilinesses free from retaliation.

Employees will receive ongoing education by participating in weekly toolbox talks.

Safety meetings will provide information on hazard recognition/control, safety
performance, and applicable safety and health standards.

Prior to start-up of work on new operations, a meeting shall be held to discuss the scope
of work, unusual hazards associated with the work, if any, and any possible developments
that may influence safety.

Safety meetings will be documented with a sign-in sheet, which will contain a list of
participants, participant signatures, the date, and the topics addressed.

General Guidelines

Familiarize yourself with the work you will be observing.

Know what incidents occurred during the month. Review accidents, incidents, or near-
MIss reports.

Monitor and discuss progress on concerns from previous meetings.

Select a topic related to upcoming operations or procedures. Be clear on the major points
being discussed.

Encourage feedback; spend time stimulating discussion during the meeting. Try to obtain
possible solutions from the group concerning issues and hazards.

Specialized Topics

When warranted, at management discretion, select individual employees may be required to
attend specialized training sessions in an effort to assure adequate safety knowledge and
competency with respect to performance of required work tasks. These training sessions will be
scheduled and repeated throughout the year as needed.
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Specialized Training Areas:

OSHA 10-hour Course
Accident Investigation Procedures
Safety Manual Policies and Procedures
o Corrective Action Training
o Accident Investigation Procedures
o New Hire Orientation
Fall Protection
Ladder Safety
Hazard Communication Policy
Confined Space Entry Procedures
Electrical Safety
Lockout/Tagout Procedures
Flagger/Barricade Safety
Kettle and Tanker Safety
Fire Prevention Safety
Rigging/Hoisting Safety
Crane Hand Signals
Machine Guarding
First Aid/CPR
Emergency Response Procedures
Personal Protective Equipment (PPE)
Defensive Driving/Vehicle Safety
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Participation Attendance Record

Date:

Topics Addressed:

Print Name

Sign Name

Instructor:
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New Hire Orientation

1.

New employees shall be briefed on all safety policies and requirements prior to beginning
work.

Emphasis shall be placed upon such items as company attitude toward safety, use and
maintenance of personal protective equipment, general safety, hazard
recognition/reporting, and emergency procedures.

Each new employee shall receive training and guidance regarding the Hazard
Communication Program.

Each employee shall be explained their rights and responsibilities regarding safety under
the law.

New employees shall be shown how to perform their job in a safe manner. Initially, new
employees shall be actively supervised to make certain that they can perform the assigned
tasks safely and correctly.
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New Hire Employee Orientation

Name of Employee:

Date of Hire:

Orientation Conducted By:

Reviewed:

1.
2.
3.
4.

~

9.

Safety and Health Rules and Responsibilities
Accident/Incident Procedures (including Prevention)
Personal Protective Equipment Use and Maintenance
Electrical Safety

a. Extension Cords

b. GFCls

c. Power Lines
Fall Protection Program
Competent Person
Warning Lines and Safety Monitor
Guardrails and Covers
Personal Fall Arrest Equipment
Ladders

f. Scaffolds and Aerial Lifts
Hazard Communication and Chemical Safety
Fire Prevention/Protection
Material Handling

a. Manual Lifting

b. Hoists

c. Cranes and Rigging

d. Forklifts
Equipment Safety

®o0 oW

Instructed Employee to:

10. Ask for training if unfamiliar with operations/equipment

11. Report any unsafe conditions or acts

Yes No

| acknowledge that the above items have been discussed with me and that | have reviewed the
Company policies, programs and procedures listed above and attached.

Employee’s Signature

Trainer’s Signature

Employee Name (Print) Date
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Emergency Response and First Aid
General

e Prior to the project commencing, contact must be made with the nearest hospital
emergency center and paramedic station to determine the proper procedures for handling
emergencies and establish with authorities the project site location. Determine and record
emergency information, and post emergency procedures with the hospital route diagram
on the field office wall.

e Local hospital, ambulance/paramedic services, and physician telephone numbers shall be
clearly posted to ensure the availability of medical personnel for advice, consultation, and
medical service.

e A hospital diagram map showing the most direct route of travel to receive emergency
care must be created. Note on the diagram any specific instructions or information that
may be helpful or time saving. Post this information within a plastic sheet protector next
to the first aid station.

e A first aid station must be created and placed within the Celtic Commercial Painting,
LLC. jobsite office.

e In the event an infirmary, clinic, or hospital is not reasonably accessible in terms of time
and distance to the jobsite, a person with valid certification in first aid training (acquired
through the Red Cross or other equivalent training) will be available on the jobsite to
render first aid medical treatment.

e All subcontractors must be kept informed of the location of first aid and medical facilities
that are available and those procedures to be followed in the event of an injury or illness.

Emergency Response
1. Each supervisor shall maintain the following information prior to each job start-up:

e Location and number (911) to the nearest hospital emergency room, fire
department, and police department.

e Develop floor plans or workplace maps that clearly show the emergency escape
routes and safe or refuge areas should be included in the plan.

e Job location and description, e.g., address.

e Location and meeting area for employees after the incident.

e Assignment of duties and training of all affected personnel.

2. During emergencies, an employee shall be designated to direct medical or emergency
personnel.

3. The corporate office shall be notified as quickly as possible after an accident or incident.

4. Dirills shall be conducted periodically to instruct employees on the proper means of
evacuating the jobsite. Training shall be documented and include the following:

e Emergency escape procedures and emergency escape route assignments,
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e Procedures to be followed by employees who remain to perform (or shut down)
critical plant operations before the plant is evacuated,

e Procedures to account for all employees after emergency evacuation has been
completed,

e Rescue and medical duties for those employees who are to perform them,

e The preferred means for reporting fires and other emergencies, and

e Names or regular job titles of persons or departments to be contacted for further
information or explanation of duties under the plan.

First Aid

Fire

All injuries, regardless of severity, shall be documented.

Supervisors shall be required to have available a first aid kit at each location. First Aid
kits shall consist of appropriate items determined to be adequate for the environment in
which they are used. Required equipment shall be determined before job start-up.

Contents of first aid Kits shall be periodically assessed to ensure the availability of
adequate first aid supplies.

Persons who encounter severe bleeding, loss of consciousness, trouble breathing, chest
pain pressure, or has injuries to the head, neck, or back shall be removed from the jobsite
and brought to an emergency facility.

When sending an employee to a doctor or hospital, a company representative must give
proper authorization. An employee may not return to active work duty without a written
doctor’s release.

Supervisors shall be required to maintain arrangements for transportation of injured
personnel from the jobsite.

Because of the danger associated, equipment required, and training required, Emergency
Response Plans should not include fighting fires beyond the incipient stage (able to put
out with a fire extinguisher), entering a facility on fire to conduct search and rescue, or
providing advanced medical care or treatment. Those areas are best left to Emergency
Response Professionals who have the skill, knowledge, training, and equipment required
to control those events safely.

After it is established that there is a fire or explosion on the premises, management will
be notified immediately and the fire alarm sounded. The evacuation alarm shall also be
sounded.

Management will immediately initiate action, taking into consideration changes that
might become necessary according to the situation.
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4. Management will establish a command post outside the facility/jobsite.

5. Management will:
e Direct emergency shutdown of utilities (power and gas).
e Provide liaison with emergency response units.

Quick Drenching and Eye Flushing Facilities

1. When Required

Suitable facilities for quick drenching or flushing of the eyes and body must be
provided within the work area for immediate emergency use when the eyes or
body of any person may be exposed to injurious or corrosive substances.

2. Location of Facility

The location and distance of the emergency shower and/or eyewash facility from
the employee shall be determined by the injurious or corrosive nature of the

chemical(s).
o The location of the shower and/or eyewash facility shall be on the same

level as the hazard, easily accessible (no obstacles, closeable doorways, or
turns), clearly marked, and well lit.

Tornados and Severe Storms

1. Definitions:

Tornado Watch — Be ready to take shelter. Tornadoes are likely.
Tornado Warning — Take shelter immediately. A tornado has been sighted in the

area.

2. Management will:

Direct workers to designated storm shelter location or direct all workers to move

from their workstation to along the nearest interior wall.
Assume the lowest position possible and protect the head area with arms.
After the threat has passed, initiate a head count and return to work.
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Severe Weather

Severe weather can take many forms and have a significant impact on facilities, jobsites, and
personnel. Thunderstorms, tornadoes, floods, lightning, hail, and wind are just some examples of
severe weather that can have devastating consequences. The purpose of this program is to serve
as a resourse for supervisors when developing site-specific emergency action plans.

Tornadoes

Tornadoes can occur with little or no warning. Tornadoes can occur anywhere and at any time
during the year. In an average year, 800 tornadoes are reported throughout the nation. The most
violent tornadoes may have wind speeds of 250 mph or more, and may last for more than an
hour. Sometimes multiple tornadoes may occur at the same time. Tornadoes can appear rapidly,
so it is important to be familiar with the signs in order to stay prepared.

Early warnings about a likely tornado can help save lives. Weather radar systems are used to
detect air movement which could indicate that a tornado may be likely to form. Environmental
clues may also suggest that a tornado is forming. Here are some signs to look for:

Dark, often greenish clouds or sky
Wall cloud

Large hail

Funnel cloud

Roaring noise

Tornado Preparedness

Tornado Watch - Tornadoes are likely to occur in the watch area. Be ready to act quickly and
take shelter, and check supply kits. Monitor radio and television stations for more information.

Tornado Warning - Imminent threat - A tornado has been sighted in the area or has been
indicated by radar. Take shelter immediately.

In advance of such events:

e All supervisors shall ensure that Wireless Emergency Alert notifications are enabled on
cellular phones.

e If applicable, check with the controlling contractor regarding site-specific emergency
notification systems and designated shelter locations.

e Supervisors shall maintain a list of all employees on site and shall be familiar with their
respective work locations during each shift.

e Ensure that a reliable method of communication is established and maintained.

¢ Identify shelter locations and evaluate their suitability on a regular basis as site conditions
change.

e Maintain emergency supplies and ensure they are readily available.

e Establish procedures for securing materials on the jobsite.
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Identifying Shelter Locations:

An underground area, such as a basement or storm cellar, provides the best protection from a
tornado. If an underground shelter is unavailable, consider the following:

e Seek a small interior room or hallway on the lowest floor possible

Stay away from doors, windows, and outside walls

Stay in the center of the room, and avoid corners because they attract debris

Rooms constructed with reinforced concrete, brick or block with no windows and a heavy
concrete floor or roof system overhead

e Avoid auditoriums, cafeterias and gymnasiums that have flat, wide-span roofs.

Personnel should also be aware of what to do if caught outdoors when a tornado is threatening.
Seek shelter in a basement or a sturdy building. If one is not within walking distance, try to drive
in a vehicle, using a seat belt, to the nearest shelter. If flying debris is encountered while in a
vehicle, consider the following options:

1. Staying in the vehicle with the seat belt on, keeping your head below the windows and
covering it with your hands or a blanket,

2. Ifthere is an area which is noticeably lower than the roadway, lie in that area and cover
your head with your hands.

Avoid bridges and overpasses as they can become wind tunnels for debris. Traffic congestion is
another concern. Too many cars crowded under a bridge or overpass can block traffic, including
emergency vehicles.

Tornado Response
Once the tornado passes:

e Check workers for injuries. Don’t move anyone who is seriously injured unless they are
in immediate danger of further injury. Instead, seek medical assistance right away. Begin
CPR (if trained) on anyone who has stopped breathing.

e Conduct a head count. Report any employees that are unaccounted for to emergency
personnel, including their last known locations.

e Check apps and other sources for additional emergency weather information.

e Proceed with caution through damaged areas, and watch out for hazards. Wear proper
personal protective equipment when handling debris.

e Cooperate with emergency personnel.

Lightning
Lightning is a dangerous natural force. Annually in the United States, cloud-to-ground lightning

occurs 20 to 25 million times and over 300 people are struck by lightning. During the past 30
years, about 50 people, on average, have been killed by lightning strikes every year, and many
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more suffer permanent disabilities. Lightning is an occupational hazard. Workers whose jobs
involve working outdoors in open spaces, on or near tall objects, or near explosives or
conductive materials (e.g., metal) have significant exposure to lightning risks.

Many lightning victims are caught outside during a storm because they did not act promptly to
get to a safe place, or they went back outside too soon after a storm had passed. If signs of

approaching thunderstorms occur, workers should not begin any task they cannot quickly stop.
Proper planning and safe practices can easily increase lightning safety when working outdoors.

In advance of such events:

e All supervisors shall ensure that Wireless Emergency Alert notifications are enabled on
cellular phones.

e |dentify shelter locations and evaluate their suitability on a regular basis as site conditions
change.

e Prior to each work shift, check National Oceanic and Atmospheric Administration
(NOAA) weather reports (weather.gov) and radio forecasts for all weather hazards.

e Reschedule jobs to avoid workers being caught outside in hazardous weather conditions.

e When working outdoors, employees shall continuously monitor weather conditions.

e Watch for darkening clouds and increasing wind speeds, which can indicate developing
thunderstorms.

Shelter considerations

If you hear thunder, even a distant rumble, get to a safe place immediately. NOAA advises that
nowhere outside is safe when thunderstorms are in the area.

Shelter in Buildings:

Seek fully enclosed buildings with electrical wiring and plumbing. Remain in the shelter for at
least 30 minutes after hearing the last sound of thunder.

Vehicles as Shelter:
If safe building structures are not accessible, employees should shelter in hard-topped metal
vehicles with rolled up windows. Remain in the vehicle for at least 30 minutes after hearing the

last sound of thunder.

Phone Safety: After hearing thunder, do not use corded phones, except in an emergency. Cell
phones and cordless phones may be used safely.

If caught outside in a thunderstorm:

If you find yourself caught outside during a thunderstorm, there may be nothing you can do to
prevent being struck by lightning. There simply is no safe place outside in a thunderstorm. This
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is why it is very important to get to a safe place at the first signs of a thunderstorm. To decrease
the risk of being struck if you are caught outside, do to the following:

e Lightning is likely to strike the tallest objects in a given area; do not be the tallest object.

e Avoid isolated tall trees, hilltops, utility poles, cell phone towers, cranes, large
equipment, ladders, scaffolding, or rooftops.

e Avoid open areas, such as fields. Never lie flat on the ground.

e Retreat to dense areas of smaller trees that are surrounded by larger trees, or retreat to
lowlying areas (e.g., valleys, ditches) but watch for flooding.

e Avoid water, and immediately get out of and away from bodies of water (e.g., pools,
lakes).

e Avoid wiring, plumbing, and fencing. Lightning can travel long distances through metal,
which is an excellent conductor of electricity. Stay away from all metal objects,
equipment, and surfaces that can conduct electricity.

e Do not shelter in sheds, pavilions, tents, or covered porches as they do not provide
adequate protection from lightning.

e Seek fully-enclosed, substantial buildings with wiring and plumbing. In modern
buildings, the interior wiring and plumbing will act as an earth ground. A building is a
safe shelter as long as you are not in contact with anything that can conduct electricity
(e.g., electrical equipment or cords, plumbing fixtures, corded phones). Do not lean
against concrete walls or floors (which may have metal bars inside).

High Wind

Wind is a significant hazard when working in an outdoor environment, or otherwise exposed to
hazards created by high wind events. OSHA defines “high wind” as a wind of such velocity that
one or more of the following hazards would be present:

1. The wind could blow an employee from an elevated location,

2. The wind could cause an employee or equipment handling material to lose control of the
material, or

3. The wind would expose an employee to other hazards not controlled by the standard
involved.

OSHA normally considers winds exceeding 40 miles per hour, or 30 miles per hour if the work
involves material handling, as meeting this criteria, unless the employer takes precautions to
protect employees from the hazardous effects of the wind. Wind at lower velocities is also
hazardous depending on the work tasks and conditions, and some manufacturers of equipment,
such as cranes, scaffolds, and elevating work platforms, may have restrictions and limitations
that must be followed.

Examples of wind-related incidents include, but are not limited to:

e Strains and sprain due to wind forcefully pulling doors from the worker’s hands
e Struck-by incidents due to objects being blown around
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e Slips, falls, and trips due to workers reacting to a falling hardhat or object due to the wind
blowing these items over

e Workers being blown off of elevated surfaces

e Eye injuries due to small particles of flying debris and dust

Dropped loads while completing lifts with wind present

Objects falling from elevated surfaces

Equipment tip-over

Unplanned movement of overhead power lines

Preparations

e Check weather reports and monitor conditions continuously

e Evaluate the work site for potential hazards due to high winds and plan the work to
eliminate or limit the hazards

e Do not schedule work at elevated locations on days when high winds are in the forecast

e Secure materials from displacement, especially in locations vulnerable to the wind

e Ensure that scaffolding and other temporary structures are secure and cannot be blown
over

During High Winds
In the event work is performed during windy conditions:

e Avoid work on scaffoldings, roofs, or other elevations during strong winds.

e Ensure that tools are packed away safely and that stored materials, cones, signage, and
other loose materials are safely secured.

e Wear eye protection (such as goggles, or foam-lined safety glasses) to keep dust, debris,
and other foreign particles from blowing into the eyes.

e Ensure hard hats are securely fastened and can not be blown off your head.

e Avoid picking up pieces of plywood or similar flat materials that can fly through the air,
or can act like a sail and push or pull a worker off of an elevated surface.

e Tag lines should be used when hoisting loads; avoid hoisting lightweight materials and
materials with large flat surfaces during windy conditions

e Do not operate hoisting equipment in high winds without approval from your supervisor.

e Cease all crane operations until wind speeds return to acceptable levels.

e Follow manufacturer specifications when using equipment such as cranes and elevated
work platforms.

If you are driving:

e Keep both hands on the wheel and slow down.
e Watch for objects blowing across the roadway and into your path.

e Keep a safe distance from cars in adjacent lanes as strong gusts could push a car outside
its lane of travel.
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Take extra care in a high-profile vehicle such as a truck, van, SUV, or when towing a
trailer, as these are more prone to be pushed or even flipped by high wind gusts.

If winds are severe enough to preven safe driving, get onto the shoulder of the road and
stop, making sure you are away from trees or other tall objects that could fall onto your
vehicle. Stay in the car and turn on the hazard lights until the wind subsides.

If you encounter a downed power line:

Call for help. Report downed power lines to your local utlity emergency center and to the
police.
Do not try to free lines or remove debris yourself.
Avoid anything that may be touching the downed lines, including vehicles or tree
branches. Puddles and even wet or snow-covered ground can conduct electricity in some
cases. Warn others to stay away.
If you see someone who has been shocked who may be in direct or indirect contact with a
power line, do not try to touch them. You may become a second victim. Get medical
attention as quickly as possible by calling 911.
If a line falls on your car, stay inside the vehicle. Take care not to touch any of the metal
frame of your vehicle. Honk your horn, roll down the window, and warn anyone who
may approach of the danger. Ask someone to call the police. Do not exit the car, unless it
catches on fire. If there is a fire or other emergency and you must get out:
o Remove loose items of clothing
o Open the door but do not step out. Jump, without touching any of the metal
portions of the car’s exterior, landing with both feet together. Know your
limitations, do not jump so far that you lose your balance. Jump clear of the car
landing with both feet together, so that you are not touching the car when your
feet hit the ground
o Hop, or shuffe away with feet close together and without picking up your feet,
until you are at least 30 feet away from the car.
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Night Working Conditions
Preparing Your Work Zone

When performing night work, it’s important to survey the area during the day first. Establish the
boundaries of your work zone. Take note of all potential areas of risk, uneven terrain, utilities, and
make detailed notes. Mark and flag the jobsite before work begins. Seeing the site’s surroundings
and any potential hazards in the daylight will help you and your team avoid potential risks at night.

The following controls may be utilized in configuring a safe night work area:

o Cones — can be used to divert traffic and can be moved around the sites easily

o Barricades — can divert traffic and provide a safe barrier between traffic and workers

o Delineators — can be used to guide traffic through a work zone, mark the edge of the job
site, or draw attention to the presence of workers

o Reflective Signs — all these safety measures work in conjunction with reflective signage;
all signs engaged at night should be reflective for maximum visibility

Change Your Sleep Schedule

For individual workers, preparing to work at night—whether temporary or permanent—usually
requires modifying sleep schedules. Switching to the night shift and sleeping during the day can
be a difficult transition; workers must ensure they are getting enough rest in order to be alert and
rested while working at night. Most people invest in some good room-darkening shades to help
them sleep during the day. Either way, sleep needs to happen. Working while drowsy is hazardous
to the crew and can increase the chance of accidents or errors.

Use Proper Lighting

Probably the most important equipment for working at night is lighting. Employees need adequate
lighting to be able to do their jobs effectively, but without disruption to oncoming traffic or nearby
property owners. If the work zone is stationary, luminaries may be mounted on poles. For more

mobile work, light towers mounted to a highway-safe trailer can be repositioned as the work
activity moves.

Common Lighting Solutions

Portable Light Towers

This lighting consists of numerous luminaires mounted to a mast arm that is capable of holding
the luminaires at various mounting heights. The mast arm is attached to a trailer with a generator

that can be towed by a vehicle.

Balloon Lighting
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This type of lighting consists of a large balloon type luminaire that provides a fairly large area of
evenly distributed light and is relatively glare-free. Balloon lights can be mounted on slow-
moving equipment or portable light towers

Factory-Installed Lights on Equipment

Headlights installed on most equipment do not normally provide adequate lighting for most work
operations and as a large component of glare should not be used when facing any oncoming
traffic.

Personal Lighting

Certain tasks may even require workers to use personal lighting solutions. Wearable light sources
offer hands-free mobility but lower power output, so they should be used as a supplemental light
source. Personal lighting acts as an additional safety solution improving worker vision while
illuminating the wearer.

Create a Lighting Plan

A competent person shall ensure that a lighting plan is in place before work begins. The plan shall
be a part of the crew’s daily JHA and shall identify:

Type of work, size of job

Work zone areas that need to be lit, and when they need light

Best type of lighting for the project (this could change as the work progresses)
Locations of where to position luminaries, light towers, and other light sources
Best practices for minimizing glare (i.e., using blocking or shielding lights)

What to Wear at Night

Working at night presents different environmental challenges than daytime work. While the cooler
temperatures are a benefit in summer, workers may need to wear increased clothing at night (e.g.,
long sleeves, jackets, rain gear at times) if working in colder temperatures. The competent person
shall ensure that appropriate PPE is utilized by all employees.

Performance Class 2, 3, or E Hi Viz apparel shall be worn by employees working at night
e Class 2 — provides a higher amount of reflection to define the wearer more effectively
e Class 3 — provides greater visibility with a greater mix of complex backgrounds of

retroreflective material through a full range of body movement
o Class E —represents garments with legs, like pants, coveralls, raingear, and includes gaiters
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Minimum Night Work Lighting Requirements

The competent person shall ensure night work areas shall maintain sufficient lighting for the task.
For areas or operations not covered below, refer to the American National Standard A11.1-1965,
R1970, Practice for Industrial Lighting, for recommended values of illumination.

Foot-Candles Area of Operation

5 General construction area lighting

5 Indoors: warehouses, corridors, hallways, and exitways

S Tunnels, shafts, and general underground work areas: (Exception: minimum
of 10-foot-candles is required at tunnel and shaft heading during drilling,
mucking, and scaling. Bureau of Mines approved cap lights shall be
acceptable for use in the tunnel heading)

10 General construction plant and shops (e.g. batch plants, screening plants,
mechanical and electrical equipment rooms, carpenter shops, rigging lofts,
and active store rooms, mess halls, and indoor toilets and work rooms)

30 First aid stations, infirmaries, and offices.
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Accident Investigation and Reporting Forms

It is important that each accident be fully investigated to determine, not only the cause of the
accident, but also the corrective action to be taken. Accident investigation serves as an analysis
and account of an accident based on factual information gathered by thorough and conscientious
examination of all factors involved.

Procedure
1. Accidents shall be reported within 24 hours of occurrence.

2. Each accident shall be investigated as soon as possible after occurrence. Statements from
the injured employee and witnesses should be recorded as soon as practical. The scene of
the accident should be appraised promptly prior to any alterations that might interfere
with determinations of probable causes. Photographs should be taken from various angles
and views to provide a complete “picture” of the accident scene.

3. Medical treatment, even for minor injuries, should never be delayed in order to question
the injured. Personnel should not be questioned when in obvious pain or mental distress.

4. All available sources of information: the injured employee witnesses, the accident scene,
and re-enactment, should be utilized.

Interviewing

1. Explain to the employee(s) that the purpose of the interview is to learn what occurred so
that future accidents may be prevented. Never place blame.

2. Questions should be asked to establish: what the employee was doing, how they were
doing it, and what exactly happened. Additionally, these questions should be asked
during the interview:

When did it occur?

When do similar conditions occur?

Who was responsible for it?

Who can give answers?

Who should take corrective action?

How can it be corrected or avoided in the future?

3. Phrase questions so that the employee is required to give a descriptive answer, not a
yes/no answer. Do not phrase questions so that the employee becomes defensive. Do not
try to corner the individual, even when their version contradicts itself.

4. Close the interview by discussing how to prevent recurrence; have the employee offer
suggestions.

5. No attempt should be made to write the accident report while interviewing.
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6. When practical, interview at the scene of the accident, and never in a group.

7. If additional information is required, re-enacting the accident/incident should be
performed without onlookers. In the demonstration, the employee should be warned not
to repeat the unsafe act. The demonstration shall not be performed if unsafe conditions
exist.

Reporting/Recording
1. All accidents shall be documented on the company accident report form.

2. Work-related injuries and illnesses shall be recorded on the OSHA 300 Log if the injury
or illness results in:

Death,

Loss of consciousness,

Days away from work,

Restricted work activity or job transfer, or
Medical treatment beyond first aid.

3. Work-related injuries and illnesses shall also be recorded on the OSHA 300 Log if the
injury or illness is significant as diagnosed by a physician or other licensed health care
professional, or if it involves:

Cancer,

Chronic irreversible disease,

A fractured or cracked bone, or
A punctured eardrum.

Prevention of Recurrence
1. Evaluate and analyze all data, reports, and documentation to identify causes.
2. Take steps to implement procedures of prevention within scope of operations.

3. Maintain and monitor accident logs.
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Employee’s Report of Work-Related Injury

To be completed by the Employee. May be completed by a Supervisor if the Employee is
unconscious. Must be completed and submitted to a Supervisor immediately following the
incident. Provide specific details whenever possible; all sections must be completed. Use the
back of these forms if additional space is needed.

Today’s Date Supervisor Name
Employee Name Employee Title
Dateof Birth _ DateofHire _ Gender Union
Home Address
Street Apt# City State Zip
Home Phone Office Phone Mobile
Personal Email Address Work Email Address
Date of Injury Time of Injury AM PM
Date Injury was Reported To Whom the Injury was Reported
Shop Field Warehouse Office

Address of Injury Location

Street City State Zip

How long had you been at the location before the incident occurred?

Provide a DETAILED description of how the injury occurred; if necessary, use the back of this

form.
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What were you doing leading up to the injury?

What job duties were being performed at the time of injury? Be specific.

Describe the physical surroundings at the time of injury. Include a description of any conditions
or circumstances that may have contributed to the injury and any corresponding warning signs

that were in place (e.g., if floor was wet, was there a “Wet Floor” sign?).

Describe lighting where the injury occurred (e.g., indoor: bright, dim; outdoor: sunny, cloudy). _

Describe the injury and body part that was injured. Be

{ ?“j ’
Righl/\é/{ Left Left )i_[\Right

specific (e.g., right finger, left knee). Show injury and/or P

-

pain location on the diagram. [ | 1 |

Fromt Back

Has this body part been injured before? Include physical conditions and previous medical

procedures, including the name of the treating doctor.
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Describe the clothing, shoes, eyewear, gloves, tool belt, etc. you were wearing at the time of the

injury.

Identify any safety equipment or personal protective equipment that was being used at the time

of the injury.

Were you carrying or handling anything at the time of the injury? Be specific (size, weight, etc.).

Who witnessed the incident (include all witnesses)? Provide first and last name, title, company,

and phone number.

What could have been done, by you or others, to avoid the injury?

What activities did you participate in (e.g., sports, activities, hobbies, etc.) prior to the injury?

What did you do after the incident occurred?

What is the name, phone number, and address of your current primary care doctor and/or treating

doctor?

Have you worked for any other employer in the last 12 months? If so, include the employer’s

name and dates of employment.

52 | Page | Table of Contents Accident Investigation and Reporting Forms



Celtic Commercial Painting, LLC. 2024 Safety and Health Manual

Please read the following statement, and sign the acknowledgement following the
statement.

| have read and understand all of the questions above. | understand that it is illegal to make a
false claim for Workers” Compensation benefits. | understand that if | make a false claim or
statement, 1 may be found guilty of a felony, subject to imprisonment, fined, and/or immediately
terminated at the Company’s discretion.

Print Employee Name Employee Signature Date
Authorization to release medical records to employer:

| hereby authorize you to furnish my employer, Celtic Commercial Painting, LLC., any and all
medical records relating to the injury reported above, or to medical conditions aggravated by or
re-injured in the accident reported above, including, but not limited to, x-rays, medical histories,
nurses’ notes, prescriptions, and copies of all hospital or medical records.

Print Employee Name Employee Signature Date
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Refusal of Medical Treatment

To be completed by the Employee if medical treatment is refused. Must be submitted to the
Workers Compensation Administrator within 24 hours of incident.

Employee’s Name Supervisor’s Name
Date of Injury Time of Injury AM PM
Date Injury was Reported To Whom the Injury was Reported

Address of Injury Location

Street City State Zip

Witness(es)

Nature of Injury/Condition

Description of Injury/Body Part(s) Involved

Brief Narrative Description of the Incident

| hereby acknowledge my refusal of medical treatment and/or observation offered to me at the
expense of Celtic Commercial Painting, LLC. for the work-related injury I incurred on

. By signing this form, I realized | do not necessarily affect my later eligibility for
Workers’ Compensation.

| acknowledge that my supervisor(s), in good faith, have offered and made available to me an
opportunity to seek necessary medical treatment and/or observation. | am aware that, by
declining medical treatment at this time, my employer will not be responsible for any medical
expenses or lost wages.

At a later time, I may request from my employer, via my supervisor, a medical authorization to
obtain medical treatment and/or observation for the above described injury.

Print Employee Name Employee Signature Date
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Supervisor’s Report of Work-Related Injury

To be completed by a Supervisor of Celtic Commercial Painting, LLC.. Must be submitted
(along with Employee Report and all Witness Reports) to Human Resources immediately
following the incident. Provide specific details whenever possible, all sections must be
completed. Use the back of these forms if additional space is needed.

Today’s Date Injured Employee Name

Injured Employee Title

Employee Schedule Days per Week Hours per Day

Does the employee work varied shifts? Yes No

Supervisor Name Supervisor Title
Home Address
Street Apt# City State Zip
Home Phone Office Phone Mobile
Date of Injury Time of Injury AM PM
Date Reported Time of Report AM PM
Shop Field Warehouse Office

Address of Injury Location

Street City State Zip
Describe the nature of the injury and body part(s) involved; be specific (i.e., right middle finger

was cut).
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Was on-site first aid administered? If so, explain what and by whom. If not, why not?

Did the injury require medical treatment from a clinic, physician, or hospital? If so, provide the

name, address, and phone number of the physician/facility.

Who witnessed the incident (include all witnesses)? Provide first and last name, title, company,

and phone number.

Provide a DETAILED description of how the injury occurred. If necessary; use the back of this

form.

Were photographs taken of the scene of the injury and/or the injury itself? Yes No
If so, include them with the report or provide the contact information of the person in possession

of the photographs.
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If not, why?

Describe the physical surroundings at the time of injury. Include a description of any conditions
or circumstances that may have contributed to the injury and any corresponding warning signs

that were in place (e.g., floor was wet, was there a “Wet Floor” sign?).

Describe the mechanism that caused the injury (e.qg., tripped, pinned, strike, slipped, etc.).

What object or substance directly harmed the injured party (e.g., concrete floor, radial arm saw)?

Be specific. If relevant, has the object been sequestered?

Was any other person injured in addition to the injured party? If so, who (provide name and

contact information) and detail about how they were injured.

Identify any safety equipment or personal protective equipment being used at the time of the

injury.
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Was safety equipment or personal protective equipment required but not used? If so, explain. __

What corrective action could have been taken (by the employee or others) to avoid the injury? __

Are you aware of any prior injury claims made by the injured party? If so, please describe the

date and circumstances of the prior injury.

Avre there any job performance issues which the Workers Compensation Administrator should be
aware of regarding this employee (e.g., new hire, disciplinary issues, multiple workplace

injuries)?
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Print Supervisor Name Supervisor Signature Date
Report to be reviewed by General Manager within seven (7) days of the incident.

Reviewed by General Manager ,0n
General Manager Name Date

General Manager Comments:

Print General Manager Name General Manager Signature Date
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Witness’ Report of Work-Related Injury

To be completed by all witnesses. Must be completed and submitted to a Supervisor immediately
following the incident. Provide specific details whenever possible; all sections must be
completed. Use the back of these forms if additional space is needed.

Today’s Date Witness Name
Witness Company Witness Title
Home Address
Street Apt # City State Zip
Home Phone Office Phone Mobile
Date of Injury Time of Injury AM PM
Shop Field Warehouse Office

Address of Injury Location

Street City State Zip

Name of the person who was injured

What job duties/activities were you performing at the time you witnessed the injury?

Provide a DETAILED description of what you witnessed; if necessary, use the back of this form.

60 | Page | Table of Contents Accident Investigation and Reporting Forms



Celtic Commercial Painting, LLC. 2024 Safety and Health Manual

What job duties were being performed at the time of injury? Be specific.

Describe the physical surroundings at the time of injury. Include a description of any conditions

or circumstances that may have contributed to the injury and any corresponding warning signs

that were in place (e.g., if floor was wet, was there a “Wet Floor” sign?).
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Was the injured party carrying anything at the time of the injury? Be specific (i.e., size, weight). _

Was the injured party distracted at the time of the injury?

Identify any safety equipment or personal protective equipment being used at the time of the

injury.
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Did anyone else witness the incident (include all witnesses)? Provide first and last name, title,

company, and phone number.

What could have been done, by the injured party or others, to avoid the injury?

Print Witness Name Witness Signature Date
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Utility and Property Damage Report Form

Job Number: Foreman: Date:

Report Prepared By: Company You Work For:

Time and Place

Date of Occurrence: Time:
Address:

On-Site Employees

Foreman: Operator:

Other:

Witnesses

Gather names and addresses of eyewitnesses of the incident (i.e., locators, repairmen, and

inspectors).

Name: Address: Phone:
Name: Address: Phone:
Name: Address: Phone:

Utility/Property Damage

Name of Owner/Utility: Phone:

Owner’s Address:

Describe Damage and How It Occurred:

Was Damage Our Fault: Yes/No  Explain:

Photos Taken: Yes / No By Whom:
Was Utility Properly Marked: Yes / No

Underground Location Request Made: Yes / No DIG Number:
Job Start Date:

Please write any additional information on the back of this sheet.
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Vehicle Incident Report

Note: All accidents involving a company vehicle must be immediately reported to the company
and police. After reporting the accident, a Vehicle Incident Report must be completed.

Employee’s Information

Name: Date: Time:

Phone: Driver’s License Number: State:

Employee Injury Information

Were Any Employees Injured: Yes/ No If Yes, Name:
Note: If Yes, you MUST fill out an Accident Report Form.
Were Medical Services Required: Yes/ No If Yes, Where:

Employee’s Vehicle Information

Name: Owner’s Address:
Number: Year: Make: Model:
VIN Number: Plate Number: State:

Other Driver’s Information

Was Another Driver/Vehicle Involved: Yes / No If Yes, Name:
Address: Phone:

Driver’s License Number: State:

Other Driver’s Injury Information

Was Other Driver Injured: Yes/ No If Yes, Describe Injuries:

Were Other Passengers in Other Vehicle: Yes/ No If Yes, List Names and Describe Injuries:

Other Driver’s Vehicle Information

Other Driver/Vehicle Insured: Yes / No If Yes, Insurance Company:

Policy Number: Policy Period: From: To:
Make of Vehicle: Model: Year:
VIN Number: Plate Number: State:
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Incident Information

Address of Incident: County:

Detailed Description of the Vehicle Incident and Damage to All Vehicles Involved:

Conditions in Effect at Time of Incident (Weather, Traffic Volume, Etc.):

Driver’s Activities at Time of Incident:

Name of Police Dept. Notified:

Officer’s Name: Badge Number: Report Number:

Supervisor Notified: Yes / No Pictures Taken: Yes / No How Many Pictures:

Corrective Action

Recommended Corrective Action:

Corrective Action Taken: Yes / No Testing: Yes / No

Name of Person Filling Out Report:

Signature: Date:
To Be Completed by Office

Insurance Carrier Notified: Yes/ No Date:
Loss Amount OSHA 300 Log:
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Instructions for Diagraming What Happened

Follow dotted lines to draw outline of roadway at location of crash.

Number each vehicle and show direction of travel by arrow. =™ «—
Use solid line to show path before crash: —*

Use dotted line to show path after crash: =—=

Show pedestrian by: —O Indicate North by Arrow:
Show railroad by: HHH

Show utility poles by: § Q

Show motorcycle by: ©-©-

© N o g B~ w0 NP
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Drugs, Alcohol, and Contraband

Policy Statement

Celtic Commercial Painting, LLC. seeks to prevent and ensure employees do not report to work
or perform work while under the influence of illegal drugs or alcohol. The Company also seeks
to protect the privacy right of our employees and provide employees with an opportunity to
overcome dependence problems or other difficulties associated with the abuse of alcohol or
illegal drug use.

Policy Objectives

Celtic Commercial Painting, LLC. has developed this policy regarding illegal and unauthorized
drugs, alcohol, weapons, stolen property, and other contraband to meet the following objectives:

e To assist in maintaining a safe working environment for employees, customers, clients,
contractors, sub-contractors, vendors, visitors, and invitees.

e To protect the property of Celtic Commercial Painting, LLC., employees, and our clients.

e To cooperate with contractors and customers in their efforts to contribute to a safe and
efficient operations.

e To comply with existing laws.

e To comply with contractual obligations.

Company Premises Defined

e For the purposes of this policy, the term “Company Premises” herein includes all
property, offices, facilities, land, buildings, automobiles, trucks, and all other vehicles and
equipment, whether leased or owned.

e This policy also includes all customers’ properties, including parking lots or designated
parking areas.

Prohibited Items

The use, bringing onto company premises, possession, concealment, transportation, promotion,
or sale of the following substances and items by employees is strictly prohibited:

o lllegal drugs, unauthorized controlled substances, look-alike, designer and synthetic
drugs, and any other abnormal substances that may affect employee’s senses, motor
function, or alter a person’s perception while working.

Alcoholic beverages (including “near beer”).

Firearms, weapons, explosives, and ammunition.

Stolen property of any kind.

Drug paraphernalia.

Holding of post work gatherings, which would involve the consumption of alcoholic
beverages.
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Note: Employees found in violation of the above prohibited items are subject to disciplinary
action up to and including termination of employment.

Drug Testing Protocol

It is the protocol of Celtic Commercial Painting, LLC. to require employees to submit to third
party drug screen testing under the following circumstances:

Pre-Employment

The following groups of prospective employees are required to submit to a Pre-Employment
urine drug screen:

All office personnel.

All shop personnel.

All sheet netal personnel.

Journeymen roofers.

Pre-apprentice roofers.

Post-apprentice roofers.

Any employee who shall hold a CDL for company purposes.

All employment offers are contingent on a “NEGATIVE” drug screen result.

All persons tested who receive a “POSITIVE” drug screen result shall not be given an
employment offer and must wait a minimum of 1 year before he/she is allowed to re-apply.

There shall be no re-testing for any reason.
Reasonable Cause

e Anemployee may be subjected to alcohol and drug testing if there is reasonable cause to
believe the employee has reported to work under the influence, is consuming alcohol or
using illegal drugs while on the jobsite, parking lot, or company premises.

e Involvement in an accident of a job-related injury may constitute the requisite reasonable
cause, but does not automatically do so.

e If an alcohol or drug test is given and it is later determined that the necessary reasonable
cause did not exist at the time of the test, the results of the test shall be null and void,
shall provide no basis for discipline or other action against the employee, and shall be
removed in all respects from the employee’s record.

e If testing shows the employee has a sufficient level of alcohol or illegal drugs, as defined
later, to warrant further action, the following shall occur:

o First Offense — The employee shall be permitted to enter into a rehabilitation
program at his own expense. Upon proof of successful completion, he/she will be
returned to their job or put on a preferential re-hire list.

¢ Any employee permitted to enter into a rehabilitation program and
chooses not to do so shall be subject to termination of employment.
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o Second Offense — The employee shall be subject to discharge.

o Post-Accident — Employ shall be subject to discharge if intoxication or being
under the influence of illegal drugs or alcohol was a contributing factor of the
accident.

e |f testing is performed and the results are negative, the employee shall be reinstated with
all rights intact.

e If an employee refused to take an alcohol and drug test, and the requisite reasonable cause
existed for ordering such a test, the employee shall be subject to discharge.

e Anindependent, accredited laboratory shall conduct all alcohol and drug testing. Initial
testing may be by any recognized method, but any positive result, other than for alcohol,
must be confirmed by the GC/MS procedure or by any other procedure then considered to
be as accurate as the GC/MS. If the confirmation test is not positive, it shall be
conclusively assumed that the initial result was erroneous.

e If an alcohol or drug test is performed, a separate urine or blood sample shall be made
available, if desired, to the employee so he/she can arrange for a separate test at his or her
own expense. All expenses of the testing performed on behalf of the Employer shall be
borne solely by the Employer.

e All actions taken under this policy and program will be confidential and disclosed only to
those with a “need to know.”

e When a test is required, the specimen will be identified by code and the container will be
properly labeled and made tamper proof. The donor must witness this procedure. The
handling and transportation of each specimen will be properly documented through strict
chain of custody procedures, and the Employer will have the burden of demonstrating
that such procedures were followed.

e Employees using medication that may impair the performance on their job duties or that
may register positive on an alcohol or drug test must inform the drug testing agency of
such use. The Employer may consult with the employee, his/her physician, and other
medical authorities, and may determine reassignment of job duties is necessary. If such
reassignment is necessary, it will be made if possible, and, if not, the employee will be
placed on a temporary medical leave.

e Employees are encouraged to seek help for an alcohol or drug problem before it becomes
a disciplinary matter. If an employee voluntarily notifies the Employer that he/she may
have a substance abuse problem, the employee will be permitted to enter an appropriate
rehabilitation program. If the employee enters such a program, he/she will be considered
to be on a voluntary medical leave of absence without pay and will be re-hired or placed
on a preferential list upon successful completion of the program. An employee who has
voluntarily entered such a program will be subject to no more than one (1) alcohol and
drug test during the first year of work, except to the extent that all employees are subject
to such testing under this clause.

e Drugs to be tested for and the minimum levels to constitute a positive reading are as
follows:

o Marijuana — 50 nanograms per milliliter

o Cocaine — 300 nanograms per milliliter

o Opiates — 300 nanograms per milliliter

o Phencyclidine — 25 nanograms per milliliter

o Amphetamines — 1,000 nanograms per milliliter
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Barbiturates — 300 nanograms per milliliter
Benzodiazepines — 300 nanograms per milliliter
Methadone — 300 nanograms per milliliter

Met amphetamine — 1,000 nanograms per milliliter
Tricyclic Antidepressants — 1,000 nanograms per milliliter
Alcohol — 0.04 blood alcohol concentration

0O O O O 0O O

Contractual Drug Screening

¢ Notwithstanding any other provisions of this Drug, Alcohol, and Contraband policy,
when Celtic Commercial Painting, LLC. is performing work on a job or site where the
customer, general contractor, subcontractor, or other entity in authority requires
employees to submit to drug or alcohol testing beyond what is normally required, Celtic
Commercial Painting, LLC. shall require its employees to submit to such additional
testing as a condition of employment on a particular job or site.

e An employee who does not wish to submit to such further testing will be barred from
employment.

e [ftesting in this manner shows an employee has a sufficient level of illegal drugs or alcohol,
the employee shall be subject to the same provisions as stated above in Reasonable Cause.
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Substance Abuse

Celtic Commercial Painting, LLC. is committed to maintaining a drug-free workplace to promote
both the quality of its services and safety of its employees, its customers, and the public. Every
Celtic Commercial Painting, LLC. employee is subject to the rules issued in this Corrective
Action Policy and shall follow the Policy as defined. Every Celtic Commercial Painting, LLC.
employee:

1. Is prohibited from using, possessing, selling, purchasing, manufacturing, distributing, or
transferring alcoholic beverages and/or controlled substances and/or other performance
impairing substances while on duty and/or on Celtic Commercial Painting, LLC.

property;

2. s prohibited from being on Celtic Commercial Painting, LLC. property and/or reporting
to work or performing work with a measurable amount of alcohol and/or controlled
substance and/or performance impairing substance in his/her system;

3. Is prohibited from the consumption of alcohol within four hours of the employee’s
scheduled time to report for work, or within eight hours following an accident or until the
employee takes a post-accident alcohol test, whichever occurs first;

4. s required to submit to an alcohol and/or drug test when directed by Celtic Commercial
Painting, LLC.;

5. s prohibited from tampering (adulteration and/or substitution) or attempting to tamper
with any alcohol and/or drug test and/or interfering with the testing/collection process;

6. Is required to notify his/her supervisor within five calendar days of any conviction for a
drug related crime;

7. Is responsible for informing his/her physician when being prescribed medication(s) that
he/she is covered under the terms of this Policy. The employee shall use medically
authorized drugs and/or over-the-counter medications in a manner which will not impair
job performance; and

8. Shall promptly report to his/her supervisor whenever he/she is prescribed and/or uses an
over-the-counter medication that might cause job performance impairment.

Searches of employees and their personal effects, desks, work areas, lockers, and vehicles (while
on Celtic Commercial Painting, LLC. property) may be conducted at such times and places as
necessary to determine compliance with this Policy.

Violation of this Policy shall result in disciplinary action, up to and including termination, even
for a first offense.
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This testing program will be conducted in accordance with the standards of the U.S. Department
of Transportation (DOT), 49 CFR Part 40, Procedures for Transportation.

Workplace Drug and Alcohol Testing Programs, except when those standards are in conflict with
this Policy (e.g., drugs included for testing, use of testing devices that provide instantaneous
results), or when not applicable to a non-DOT testing program (e.g., custody and control form
used for specimen collection). 49 CFR Part 40 procedures, which will be applied to this testing
program, include, but are not limited to, the use of a specimen collection/alcohol testing site with
trained personnel, split specimen collection, use of a laboratory or Point of Collection Testing
Devices and procedures mandated by the Department of Health and Human Services (DHHS or
HHS), and use of a Medical Review Officer (MRO) to investigate all laboratory positives.

Celtic Commercial Painting, LLC. has adopted the following Policy regarding controlled
substance use and alcohol misuse. Each Celtic Commercial Painting, LLC. employee shall read
the Policy and must sign the Employee Acknowledgement Receipt of Abuse Policy and Consent
to Search and agree to comply with the terms of the Substance Abuse Policy as a condition of
continued employment.

Prohibited Conduct

Celtic Commercial Painting, LLC. strictly prohibits reporting to or being at work with a
measurable amount of illegal drugs and/or alcohol in the body. The manufacture, distribution,
dispensing, possession, sale, purchase, and/or use of drug paraphernalia, a prohibited controlled
substance, and/or alcohol while on Celtic Commercial Painting, LLC. property or Celtic
Commercial Painting, LLC. business is a violation of this Policy. Further, the unauthorized use
or possession of prescription drugs or over-the-counter drugs while on Celtic Commercial
Painting, LLC. property or Celtic Commercial Painting, LLC. business is a violation of the
Policy. The use of any substance, which causes or tends to contribute to unacceptable work
performance, is also prohibited.

The use of alcohol at Celtic Commercial Painting, LLC.-approved functions (i.e., business meals,
employee gatherings, celebration events, cocktail hours at conferences, etc.) is acceptable if (1)
the activity and/or an employee’s involvement in an activity is pre-approved by Celtic
Commercial Painting, LLC. management and (2) such consumption is done in moderation so as
to protect the safety of the employee, fellow employees, clients, and public in general.

[llegal Drugs

The presence of a detectable amount (see table below) of an illegal drug(s) in an employee while
performing Celtic Commercial Painting, LLC. business or while in a Celtic Commercial
Painting, LLC. facility and/or on Celtic Commercial Painting, LLC. property is prohibited. Any
employee who has a lab confirmed “positive” test for any of the foregoing drugs is in violation
of this Policy, unless the employee demonstrates to the MRO a medical explanation for the
presence of the drug(s) (in which case the MRO will rule the test result as “negative”).

Celtic Commercial Painting, LLC. will test for nine controlled substances at the following levels:
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EMIT GCMS
Substance Initial Test (ng/ML) Test Confirmation (ng/ML)
Amphetamines 1000 500
Barbiturates 300 200
Benzodiazepines 300 200
Cannabinoids (Marijuana) 50 15
Cocaine 300 150
Methadone 300 200
Opiates (Heroin, etc.) 2000 2000
Morphine 2000 2000
Codiene 2000 2000
Phencyclinide (PCP) 25 25
Propoxyphene 300 200

Celtic Commercial Painting, LLC. reserves the right to alter the testing panel and threshold
levels as substance usage and availability patterns suggest the need for change.

All specimens will also undergo validity testing. Validity testing is the evaluation of the
specimen to determine if it is consistent with normal human urine. The purpose of validity
testing is to determine whether certain adulterants or foreign substances were added to the urine,
if the urine was diluted, or if the specimen was substituted.

Alcohol

Employees will be tested for alcohol with an alcohol-testing device listed on the National
Highway Traffic Safety Administration’s Conforming Products List. An alcohol concentration of
0.02 or greater will be considered a “positive” and is a violation of this Policy.

Disciplinary Action

Violation of this Policy shall result in disciplinary action, up to and including termination, even
for a first offense, depending on the severity of the violation. However, it is the desire of Celtic
Commercial Painting, LLC. that employees who have a controlled substance use and/or alcohol
misuse problem get help for that problem, and thus those employees who have a positive drug
and/or alcohol test result will, after successful completion of the evaluation and rehabilitation
requirements, be given a second chance. A second positive drug and/or alcohol test result will be
cause for immediate termination. A refusal to test (see “refuse to submit” in definitions) will
result in immediate termination.

Searches

Celtic Commercial Painting, LLC. may conduct unannounced searches for illegal drugs, and/or
drug paraphernalia and/or alcohol in Celtic Commercial Painting, LLC. facilities and/or on Celtic
Commercial Painting, LLC. property. Entering Celtic Commercial Painting, LLC.’s property
constitutes consent to searches. Employees are expected to cooperate in the conducting of such
searches.
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Searches of employees and their personal property, which includes, but is not limited to, lunch
containers, brief cases, desks, work areas, lockers, and vehicles (while on Celtic Commercial
Painting, LLC. property) may be conducted when there is reasonable cause to believe an
employee is in violation of this Policy and/or when circumstances and/or workplace conditions
justify them.

An employee’s consent to a search is required as a condition of continued employment and the
employee’s refusal to consent shall result in immediate termination.

No employee will be touched as part of the search or detained without his/her consent.
Employees being searched may be asked to empty pockets and remove hats and outer clothing,
including jackets, coveralls, or slickers.

Drugs discovered on Celtic Commercial Painting, LLC. property will be turned over to the
appropriate law enforcement agency. Any action taken by law enforcement agencies will be
completely independent of this Policy.

Testing

General

1. Drug and alcohol testing will be performed by an independent drug/alcohol testing
service. Employees will comply with all procedures and protocols established by the
independent testing service.

2. Testing will consist of a minimum requirement of a nine (9) panel urine drug test and
alcohol testing. The testing must be performed by a laboratory that is certified for Federal
Workplace Drug Testing Programs by the Substance Abuse and Mental Health Service
Administration of the U.S. Department of Health and Human Services.

3. An employee’s failure to submit to a drug and/or alcohol test or to comply with all
procedures and protocols established by the independent testing service is a violation of
this Policy and may result in discipline, up to and including termination.

4. A Medical Review Officer (MRO) will review the results of the drug testing process. The
primary responsibility of the MRO is to review and interpret lab positive drug test results.
It is important to remember that a positive laboratory test result does not automatically
identify an employee/applicant as a user of prohibited drugs. The MRO must review lab
positive drug test results and determine whether any legitimate alternative medical
explanation could account for the positive result.

5. When an employee is notified to go to the collection site for a specimen collection and/or
alcohol test, they will be allotted 30 minutes, plus reasonable travel time, to report in at
the collection/testing site.
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6. Employees must submit to pre-employment, random, reasonable cause, and post-accident
drug and alcohol testing.

Drug and Alcohol Testing Will be Conducted in the Following Situations
Pre-Employment

All applicants will be required to submit to drug and/or alcohol testing. Celtic Commercial
Painting, LLC. will withdraw the conditional offer of employment to any applicant who tests
“positive” for the presence of a substance prohibited under this Policy.

Random (Where Permitted or Mandated by an Owner)

Random testing will be applicable to all employees of Celtic Commercial Painting, LLC.. A
method of random selection will be administered by the independent testing service to ensure an
employee is selected by chance. All employees will be in the random selection pool every time a
drawing is made. No employee will be excluded merely because he/she has previously been
randomly selected and tested. Random testing will be conducted at an annual rate of at least 50
percent for both drugs and alcohol. Celtic Commercial Painting, LLC. reserves the right to alter
the random testing rate.

Post-Accident

When an employee’s performance either contributed to an accident or cannot be completely
discounted as a contributing factor to the accident, the employee will be required to submit to
post-accident testing. An employee must submit to a post-accident drug and alcohol test as soon
after an accident as possible, but no later than thirty-two hours after an accident for drugs and no
later than eight hours for alcohol.

Nothing in this policy shall be construed to require the delay of necessary medical attention for
injured persons following an accident or to prohibit an employee from leaving the scene of the
accident for the period necessary to obtain assistance in responding to the accident, or to obtain
necessary medical care.

Employees Seeking Medical Attention

Employees who require or seek medical attention beyond first aid, resulting from a workplace
incident must submit to a post-accident drug and alcohol test as soon after an accident as
possible, but no later than thirty-two hours after an accident for drugs and no later than eight
hours for alcohol. Employees who test positive in a Qualitative Test shall be further required to
submit to a Quantitative Test.

Reasonable Cause

An employee may be tested for drugs and/or alcohol when supervisors have reason to believe the
employee may be in violation of this Policy. A decision to test will be generally based on two
supervisors’ evaluation of contemporaneous physical, behavioral, or performance factors, which
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may cause the supervisors, in the exercise of their discretion, to suspect possible drug use and/or
alcohol misuse. For instance, repeated errors on the job, rule violations, or unsatisfactory time
and attendance patterns, or a specific contemporaneous event that indicates possible drug use
and/or alcohol misuse, could provide a basis to test an employee. Alcohol testing may be
conducted based solely on breath or body odor detected by one supervisor.

In all cases of reasonable cause testing, Celtic Commercial Painting, LLC. shall provide
transportation to and from the collection/testing site, as well as to the employee’s place of
residence or other mutually agreeable location should the testing outcome be positive or
unknown.

In the event the results are unknown in a reasonable cause testing situation, the employee will be
temporarily suspended from duty with pay until the results are known.

Owner-Required Testing

From time to time, Celtic Commercial Painting, LLC. is required by an Owner or Project to test
according to specific substance abuse testing requirements. Employees are subject to drug and/or
alcohol testing as required by Owners or a Project. Such tests will be scheduled at the sole
discretion of the “Owner” or project as required by the Owner or project. The “Owner or
Project” discretion includes the determination of the scope for such testing (group of employees,
department(s), facilities, etc.) in addition to the timing of such testing. Such testing shall include
all employees of the named group. Additionally, such group of employees may include, but is
not limited to, all employees on a jobsite at the time of testing or employees by shift and/or craft.

Post-Rehabilitation (Celtic Commercial Painting, LLC. Option)

Employees who have tested “positive” and been found in violation of this Policy, or who have
“self-identified” as having a controlled substance and/or alcohol use problem, may be eligible to
return to work or be considered for employment with Celtic Commercial Painting, LLC., if the
individual can demonstrate successful compliance with a rehabilitation program and is certified
by a Substance Abuse Professional. Any person, who is allowed to return to work after having
tested “positive,” in connection with this Policy, will be subject to a return-to-duty test and
follow-up testing for a period of up to twenty-four (24) months. The length of time for post-
rehabilitation drug and/or alcohol testing will be left to the discretion of a Substance Abuse
Professional and Celtic Commercial Painting, LLC..

Testing of the Split Specimen

An employee or applicant whose drug test was reported as positive by the MRO may request a
test of the split specimen, if the employee submits a written request to the MRO within seventy-
two (72) after being made aware of the test results. The employee or applicant must pay for the
cost of the split test. If the results of the split test are “negative,” Celtic Commercial Painting,
LLC. will reimburse the individual. The split test may be conducted at the same DHHS
laboratory where the specimen was initially tested or at another DHHS certified laboratory.
Selection of the laboratory will be determined by the MRO with input from the employee.
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Employee Admission of Substance Abuse

1. Employees who admit to controlled substances use and/or alcohol misuse are subject to
the referral, evaluation, and treatment requirements of this Policy, that is, evaluation by a
Substance Abuse Professional, required treatment, follow-up testing, etc.

2. Anemployee is not permitted to self-identify in order to avoid testing under the
requirements of this Policy.

3. An employee must make an admission of alcohol misuse or controlled substances use
prior to reporting for duty.

4. The employee will not be permitted to return to work until Celtic Commercial Painting,
LLC. is satisfied that the employee has been evaluated and has successfully completed
education and/or treatment requirements as directed by a Substance Abuse Professional.

5. Prior to the employee returning to work, the employee shall undergo a return-to-duty test
with a result indicating an alcohol concentration of less than 0.02 and/or a return-to-duty
controlled substance test with a verified negative test result for controlled substances.

Cost

The cost of all testing, except the testing of the split specimen (see Testing of the Split Specimen
section), will be paid for by Celtic Commercial Painting, LLC.. All cost associated with a SAP
evaluation and required rehabilitation are the responsibility of the employee, unless covered by
health and welfare benefits or company health insurance.

Confidentiality

Celtic Commercial Painting, LLC. will carry out this Substance Abuse Policy in a manner that
respects the dignity and confidentiality of those involved.

Public Works

In addition to the requirements as set forth in the other sections of this Policy, the following
additional items are set forth as requirements for work performed on a Public Works Project (820
ILCS 265) by the employer:

1. The Celtic Commercial Painting, LLC. Written Substance Abuse Program (i.e., this
Policy) must be filed with the public body engaged in the construction of the public
works and made available to the general public prior to commencing work on a public
works project.

2. Celtic Commercial Painting, LLC. shall notify and immediately remove an employee
from work on a public works project if any of the following occurs:
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a.

b.

If an employee violates this Policy, tests positive for the presence of drugs or
alcohol in his or her system, or refuses to submit to drug or alcohol testing as
required under this Policy.

An officer or employee of the contracting agency, preferably one trained to
recognize drug and alcohol abuse, has a reasonable suspicion that the employee is
in violation of this Policy and requests the Employer to immediately remove the
employee from work on the public works project for reasonable suspicion testing.

3. Celtic Commercial Painting, LLC. will notify employees who violates this Policy, who
tests positive for the presence of drugs or alcohol in their system, or who refuses to
submit to drug or alcohol testing, said employees are not permitted to perform work on a
public works project until the employees meets the conditions specified below:

4.

a.

b.

That the employee has tested negative for the presence of drugs in his or her
system and is not under the influence of alcohol, as described in this Policy.
That the employee has been approved to commence or return to work on the
public works project, in accordance with this Policy.

That the employer has provided to the contracting agency for the public works
project documentation evidencing (a) and (b) above.

An employee who is barred or removed from work on a public works project under this
Policy may commence or return to work on the public works project upon his or her
employer providing to the contracting agency documentation showing all of the
following:

a.

b.

The employee has tested negative for the presence of drugs in his or her system
and is not under the influence of alcohol or drugs as described in this Policy.
The employee has been approved to commence or return to work on the public
works project, in accordance with the employer's substance abuse prevention
program.

Testing for the presence of drugs or alcohol in an employee’s system and the
handling of test specimens was conducted in accordance with guidelines for
laboratory testing procedures and chain-of-custody procedures established by the
Substance Abuse and Mental Health Service Administration of the U.S.
Department of Health and Human Services.

5. Upon successfully completing a rehabilitation program, an employee shall be reinstated
to his or her former employment status, if work for which he or she is qualified still

Definitions

exists.

Words or phrases used in this Policy include the following:
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Adulterated specimen means a specimen that contains a substance that is not expected to be
present in human urine, or contains a substance expected to be present, but is at a concentration
so high that it is not consistent with human urine.

Alcohol means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular
weight alcohol, including methyl and isopropyl alcohol.

Alcohol concentration (or content) means the alcohol in a volume of breath expressed in terms
of grams of alcohol per 210 liters of breath.

Alcohol use means the consumption of any beverage, mixture, or preparation, including any
medication, containing alcohol. (Caution: Many cough medicines contain alcohol.)

CFR means Code of Federal Regulations.

Confirmation (or confirmatory) drug test means a second analytical procedure performed on a
urine specimen to identify and quantify the presence of a specific drug or drug metabolite.

Confirmed drug test means a confirmation test result received by an MRO from a laboratory.

Dilute specimen means a specimen with creatinine and specific gravity values that are lower
than expected for human urine.

Drug means any substance or chemical that has mind- or function-altering effects on the human
body, including prescription and over-the-counter medications.

Drug paraphernalia means any item used for the administering, transferring, or snorting of a
drug.

First aid means one-time, short-term treatment and requires little technology or training to
administer. First aid can include cleaning minor cuts, scrapes, or scratches; treating a minor burn;
applying bandages and dressings; the use of non-prescription medicine; draining blisters;
removing debris from the eyes; massage; and drinking fluids to relieve heat stress.

Illegal drug means a controlled substance included in Schedule I or 11, as defined by section
802(6) of Title 21 of the United States Code, the possession of which is unlawful under chapter
13 of that Title. The term “illegal drug” does not mean the use of a controlled substance pursuant
to a valid prescription or other uses authorized by law.

Invalid drug test means the result of a drug test for a urine specimen that contains an
unidentified adulterant or an unidentified interfering substance, has abnormal physical
characteristics, or has an endogenous substance at an abnormal concentration that prevents the
laboratory from completing or obtaining a valid drug test result.
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Laboratory means a laboratory certified by HHS under the National Laboratory Certification
Program as meeting the minimum standards of the HHS Mandatory Guidelines for Federal
Workplace Drug Testing Programs.

Licensed medical practitioner means a person who is licensed, certified, and/or registered, in
accordance with applicable federal, state, local, or foreign laws and regulations, to prescribe
controlled substances and other drugs.

Medical treatment means the management and care of a patient to combat disease or disorder.

Medical Review Officer (MRO) means a licensed physician responsible for receiving
laboratory results who is knowledgeable of controlled substance use. The MRO must have
appropriate medical training to interpret and evaluate test results in conjunction with medical
history and any other bio-medical information.

Possession means on one’s person, in one’s personal effects, in one’s vehicle, or under one’s
control.

Primary specimen means the urine specimen bottle that is opened and tested by a first
laboratory to determine whether the employee has a drug or drug metabolite in his or her system,
and for the purpose of validity testing. The primary specimen is distinguished from the split
specimen, defined in this section.

Refuse to submit (to an alcohol or controlled substances test) means an employee (or applicant):

1. Fails to appear for any test (except a pre-employment test) within a reasonable time
(generally 30 minutes plus reasonable driving time after notification to go for a test), as
determined by Celtic Commercial Painting, LLC. after being directed to do so by Celtic
Commercial Painting, LLC.;

2. Fails to remain at the testing site until the testing process is complete. Fails to remain at
the testing site for a pre-employment test occurs when an applicant leaves once the
specimen collection kit has been opened,;

3. Fails to provide a urine or breath specimen for any drug or alcohol test required by this
Policy. An applicant who does not provide a urine specimen because he/she left the
testing site before the testing process commences for a pre-employment test is not
deemed to have refused to test;

4. Fails to provide a sufficient amount of urine or breath when directed, and it has been
determined, through a required medical evaluation, that there was no adequate medical
explanation for the failure;

5. Declines to submit a second specimen when directed to do so by Celtic Commercial
Painting, LLC. or collector. A second urine specimen is required when the first specimen
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is not within the acceptable temperature range. The second collection is by direct
observation;

6. Fails to cooperate with any part of the testing process (e.g., refuses to empty pockets
when so directed by the collector, behaves in a confrontational way that disrupts the
collection process); or

7. Isreported by the MRO as having a verified adulterated or substituted test result.
Sale means any exchange, transfer, or sharing, whether for money or otherwise.
Screening test (or initial test) means:

1. In drug testing, a test to eliminate “negative” urine specimens from further analysis or to
identify a specimen that requires additional testing for the presence of drugs, and

2. In alcohol testing, an analytical procedure to determine whether an employee may have a
prohibited concentration of alcohol in a breath or saliva specimen.

Split specimen means a part of the urine specimen that is sent to a first laboratory and retained
unopened, and which is transported to a second laboratory in the event the employee requests it
be tested following a verified positive test of the primary specimen or a verified adulterated or
substituted test result.

Substance Abuse Professional (SAP) means a person who evaluates employees who have
violated the drug and alcohol Policy and makes recommendations concerning education,
treatment, follow-up testing, and aftercare. Must be a licensed physician (Doctor of Medicine or
Osteopathy); licensed or certified social worker; licensed or certified psychologist; licensed or
certified employee assistance professional; or a drug and alcohol counselor certified by the
National Association of Alcoholism and Drug Abuse Counselors Certification Commission
(NAADAC) or by the International Certification Reciprocity Consortium/Alcohol and Other
Drug Abuse (ICRC).

Substituted specimen means a specimen with creatinine and specific gravity values that are so
diminished that they are not consistent with human urine.

Verified test means a drug test result or validity testing result from an HHS certified laboratory
that has undergone review and final determination by the MRO.

Use means any form of consumption, ingestion, inhaling, or injecting.
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Employee Acknowledgement Receipt of Abuse Policy and Consent to Search
I, the undersigned employee of Celtic Commercial Painting, LLC., hereby acknowledge:

| have received a copy of Celtic Commercial Painting, LLC. Substance Abuse Policy for review.
| have had an opportunity to ask questions about the Substance Abuse Policy and understand the
requirements of the Substance Abuse Policy.

| understand that, among other things, Celtic Commercial Painting, LLC. Substance Abuse
Policy requires employees to submit to tests to be analyzed for the presence of unauthorized
controlled substances and/or alcohol; the presence of a detectable trace of any unauthorized
controlled substance and/or alcohol is grounds for disciplinary action up to and including
termination of my employment; and my cooperation is voluntary, but that refusal to submit a
specimen for testing is grounds for my termination.

| understand and consent to searches as outlined in the Searches section of the Abuse Policy.
| agree to comply with the terms of the Abuse Policy or any changes or amendments thereto and

understand that noncompliance with the Abuse Policy shall result in disciplinary action up to and
including termination.

Employee’s Signature Date

Print Employee’s Name Social Security Number
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Return to Work

Overview

A Return to Work — Modified Duty program is for the benefit of the employee and the employer.
Its purpose is to keep the employee in the working environment actively employed (receiving
his/her normal rate of pay in a modified position) and contributing to the company’s
productivity. Placement in a modified duty position is not a permanent reassignment. The
modified duty assignment will continue until the employee reaches Maximum Medical
Improvement (MMI) or is released to return to his/her regular position by a physician.

Policy and Procedure

1. Once it is determined that an employee has sustained a work-related injury and the proper
paperwork has been completed, the supervisor will determine if a modified duty job is
available.

2. The injured employee must provide his/her supervisor a Fitness for Duty Medical
Certification completed by the attending physician. This certification shall indicate
whether or not the employee may return to work with restrictions, limitations, and the
specified time period restrictions should be observed. The Fitness for Duty Medical
Certification will assist the supervisor and Human Resources Department in placing the
employee in a modified position.

3. Celtic Commercial Painting, LLC. will make every effort to return the employee in a
modified duty assignment within the employee’s regular work unit.

4. If applicable, local health care providers will be notified by the employer that the
employer offers modified work to employees unable to perform regular duties.

5. The supervisor may communicate with Human Resources to clarify and obtain
specifications on physical restrictions relative to job duties, responsibilities, work
availability, and workload demands. This communication will assist Celtic Commercial
Painting, LLC. in determining appropriate placement of the modified duty employee.

6. Any modified duty job assigned by the supervisor must adhere to the medical restrictions
imposed by the Medical Certification.

7. A supervisor should limit his/her discussion of an employee’s medical restrictions to the
minimum amount necessary to reasonably inform co-workers of safety matters which
may be affected by the employee’s restrictions. A supervisor should not discuss the
employee’s medical treatment with any co-workers.

8. Ifitis determined that no modified duty jobs are available in the employee’s regular unit,

Human Resources will make the modified position assignment based on standard
modified positions currently available.
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10.

11.

12.

13.
14.

15.

16.

17.

It is not the responsibility of the employer to create modified duty jobs if they are not
available. If there are no modified/light duty positions available, the employee will
adhere to the Workers” Compensation Program without the option of modified duty.

If a modified job assignment is available, the offer will be made in writing to the
employee outlining the new assignment and the duration.

Failure to report for work on the start date of modified duty, as written in the job offer,
will be interpreted as a refusal of the offer.

If the employee refuses the modified duty job offer that is within the specified physical
restrictions, Celtic Commercial Painting, LLC. is not obligated to provide alternatives.
The employee may be subject to termination and/or cancellation of income benefits under
Workers” Compensation Insurance.

Wages in a modified position may continue at the employee’s current rate.

In the event that an employee’s physician determines that the employee’s injury/illness
has resulted in permanent disability as defined in the American’s with Disabilities Act
(ADA), the employee should notify his/her supervisor and Human Resources. If there are
other positions for which the employee is qualified and those positions are available, the
Department of Human Resources will assist the employee in applying for those
vacancies.

If there is no work for which the employee is qualified given the imposed restrictions,
Human Resources will assist the employee in applying for Long Term Disability and any
other programs the employee would be eligible to receive. At this point the
employer/employee relationship would be terminated.

All employees shall be informed of the company’s Return to Work (Modified Duty)
Program. This can be handled via a safety meeting, Toolbox Talks, program review,
during new hire orientation, or other means.

All documentation related to an incident shall be maintained by the employer.
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Corrective Action

A successful safety program can only be obtained through the efforts and achievements of
company personnel. To realize this end-all, personnel shall be subject to corrective action if
violations are made against company safety standards and regulations.

1.

2.

Note:

Note:

Violation of safety rules shall result in the following penalties:

1% violation: ~ Verbal reprimand
2" violation:  Written reprimand
3" violation:  Unpaid Suspension or Termination

Typical corrective action pattern:

e Verbal Reprimand — The employee shall be informed that he/she has committed a
safety violation which, if repeated, will result in further corrective action. If the
infraction continues, a formal written notice will be issued to the employee. Future
violations will result in mandatory attendance at the next company Supplementary
Safety Training Review Session.

e Written Reprimand — A formal written notice will be issued to the employee. The
employee will be notified that future violations will result in suspension or
termination. Prior to written notification of suspension or termination, Celtic
Commercial Painting, LLC. may use documentation of jobsite safety inspections to
display a history of the infraction(s).

e Employment shall be suspended, without pay, or terminated as a result of a serious
safety violation or pattern of safety violations. Decision for type of action will be at
the discretion of company management.

Whenever corrective action is administered, proper documentation of the action shall be
taken. Documentation should include the date of occurrence, description of violation,
location, time, and corrective action taken.

All corrective action documentation shall be filed in the employee’s personnel record.

All supervisors who receive corrective action may be required to attend a safe work
practice review session, which the company will conduct on an as-needed basis. This
training will be conducted in effort to further employee safety knowledge and raise
employee safety awareness.

While the company prefers to follow a step-by-step, progressive disciplinary policy, the
company reserves the right to change disciplinary action at any step, including dismissal
without warning if company management determines, in its judgement, that such action is
appropriate.
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Corrective Action Notice

Name:

Date:

Type of Corrective Action Taken:
1. Recorded Verbal Reprimand (__ ) 4. Suspension (__)
2. Written Reprimand (__ ) 5. Termination (__ )

3. Supplemental Safety Training Attendance (___) Date:

Safety Violation: (Explain Details)

| have discussed the above cited reprimand with employee effective this date:

Employee Date
Supervisor Date
Celtic Commercial Painting, LLC. Mgmt. Date
Comments:
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OSHA Requirements and Inspections

General Requirements

1.

10.

The Supervisor shall notify the main office when OSHA personnel arrive onsite to
conduct inspections.

First and foremost of importance, be polite and respectful.

Ask to see the compliance officer’s credentials. Copy down all pertinent information
concerning the nature of the inspection.

An opening conference shall be conducted prior to starting the inspection. During the
opening conference, the compliance officer will explain the nature and purpose of the
inspection, scope, and necessary records needed for review.

Notify the compliance officer that it is Celtic Commercial Painting, LLC. policy to have a
safety representative accompany you on the inspection. The compliance officer will allow
a reasonable amount of time to transpire, approximately forty-five minutes to an hour,
before resuming the inspection. If the safety representative is not able to attend the
inspection, the foreman shall act as the company representative.

When the compliance officer takes pictures, the safety representative shall also
photograph the area of concern. Notes shall be taken throughout the entire inspection.
Samples of materials taken by the compliance officer shall similarly be obtained and
documented.

If personnel are asked questions, answers shall be given factually, without speculation,
and without judgmental conjectures. However, the company reserves the right to have all
employee interviews scheduled and have the employee properly prepared prior to the
interview.

Document all corrective actions initiated during the inspection. Refrain from copying
company documentation for the compliance officer. The main office will review
documentation requests on a case-by-case basis.

The compliance officer outlining the unsafe or unhealthy conditions observed during the
inspection will conduct a closing conference. However, due to time restraints, that
closing conference may be held at a later time. Before the compliance officer leaves the
project, question the individual as to whether they believe a citation will be issued. All
information shall be recorded and sent to the corporate office upon completion of the
closing conference.

Project site inspections by OSHA compliance officers are usually conducted without
advance notice. There are some special circumstances under which OSHA may give
notice prior to an inspection normally less than twenty-four (24) hours. These
circumstances include the following:
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11.

12.

13.

14.

Note:

Note:

e Imminent danger situations that require immediate correction.
e Inspections that must take place after regular business hours or require special

preparation.

e Cases where notice is required to ensure Celtic Commercial Painting, LLC. and

employee representatives or other requested personnel are present.

e Cases where an inspection must be delayed for more than five (5) working days

when there is proper justification and due cause for the delay.
e Situations in which the OSHA area director determines advance notice would
produce a more thorough or effective inspection.

If an employer refuses to admit an OSHA compliance officer or if an employer attempts
to interfere with the inspection process, the act permits appropriate legal action by
OSHA.

However, OSHA may not conduct warrantless inspections without the consent of the
general contractor’s project representative. The only exception being that certain federal
government construction projects usually have within the contract documents a
stipulation of unlimited jobsite access to federal government agencies. The compliance
officer must only indicate his or her presence on the project.

OSHA may conduct an inspection after acquiring a judicially authorized search warrant
based upon administrative probable cause or upon evidence of a violation. Court orders,
if needed, can usually be obtained within thirty-six (36) hours.

The following is OSHA’s established inspection priorities listed in order of their
importance based on the fact that the worst situation is OSHA’s first priority:

Imminent Danger — A condition where there is reasonable certainty that a dangerous
condition exists that can be expected immediately to cause death or serious physical
harm.

Fatalities and Catastrophes — Investigation of fatalities and those accidents that
result in hospitalization of three (3) or more workers.

Fatalities must be reported to OSHA within eight (8) hours. Any work-related in-patient
hospitalization, amputation, or loss of an eye must be reported to OSHA within 24 hours.

Complaints/Referrals — Alleged violations of standards or of unsafe or unhealthy
working conditions. Complaints deemed serious will be investigated within 30 days
of receipt. Complaints deemed non-serious will be investigated within 120 days.

Employees filing a complaint have the right to request confidentiality.

Programmed Inspections — Aimed at specific high hazard industries, occupations or
health substances, or other industries identified in OSHA’s current inspection
procedures. Industries are selected for inspection on the basis of such factors as injury
incidence rates, previous citation history, employee exposure to toxic substances, or
random monthly listing of projects in each OSHA region using F.W. Dodge Reports.
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e Follow-up Inspections — Used to determine if previously cited violations have been
corrected.

e Record Review — An examination of an employer’s injury and illness records
(OSHA Form 300) to determine whether there will be a comprehensive inspection for
Celtic Commercial Painting, LLC. s workplace, based on the average lost workday
injury record of Celtic Commercial Painting, LLC..

Pre-Inspection

1. OSHA compliance/inspection officers are expected to conduct their business affairs in a
courteous and professional manner. Once on site, an OSHA compliance officer should
display their official credentials and ask to meet the appropriate general contractor
representative.

2. An opening conference will be organized by the compliance officer. All subcontractors
on site will be required to have a representative at this conference. The compliance
officer will explain why the project site was selected for inspection, the purpose of the
visit, the scope of the inspection, and the standards that apply.

3. The general contractor and subcontractors will be asked to select an employer
representative to accompany the compliance officer during the inspection. This person is
usually the same individual who is selected to represent Celtic Commercial Painting,
LLC. at the opening conference.

Inspection Process

1. Following the opening conference, the compliance officer will proceed through the
jobsite to inspect work areas by observing safety and health conditions and practices;
consult with employees; if necessary, take photographs and instrument readings; examine
records; collect air samples; measure noise levels; survey existing engineering controls;
and monitor jobsite employees’ exposure to toxic fumes, gases, and dusts.

2. The route and duration of the inspection are determined by the compliance officer. Celtic
Commercial Painting, LLC. and the subcontractor employees will be consulted during the
inspection tour and may be talked to in private by the compliance officer. Although, the
compliance officer should make every effort possible to minimize employee work
interruption.

3. OSHA places special importance on hazard communication, electrical grounding,
posting, and recordkeeping.

4. The compliance officer will ask for Hazard Communication Programs from those
subcontractors on-site during the inspection day. These programs must contain a written,
comprehensive Hazard Communication Program that contains provisions for hazardous
material labeling, an employee training program, along with a list of hazardous materials
and Safety Data Sheets.
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5.

Compliance officers will also ask to see a copy of the summary of injuries and illnesses
report for the previous calendar year (OSHA Form 300A) and will look to see if OSHA
safety and health posters are visible.

Violations detected by the compliance officer should be corrected immediately. The
apparent violations, even though corrected, will still serve as the basis for a written
citation and, if appropriate, a notification of proposed penalty.

Closing Conference

1.

After the inspection tour, a closing conference is held with the compliance officer,
general contractor representative, and the subcontractor representatives.

The compliance officer will discuss with all present the unsafe or unhealthy conditions
observed during the inspection and will indicate all apparent violations for which a
citation and a proposed penalty may be issued or recommended.

All employer representatives will be informed of their appeal rights, the OSHA
procedures for processing apparent violations, and the OSHA conditions imposed on
those employers who receive citations and notifications of proposed penalty by the
compliance officer.

During the closing conference, it is recommended that all those subcontractors with
apparent violations produce company records to show their previous compliance efforts.

Employers who receive citations must post a copy of each citation at or near the place
where the violation occurred for three (3) days or until the violation is abated, whichever
is longer.

Focused Inspections

1.

Effective October 1, 1994, OSHA has initiated a program which allows its Compliance
Safety and Health Officers (CSHOSs) the option to perform a focused inspection in lieu of
the standard comprehensive inspection. The purpose of this initiative is to reduce the time
required to inspect compliant sites so more time may be spent identifying non-compliant
sites.

The decision to perform a focused inspection is based on the following criteria. All
programmed inspections will have an opening conference as described above. During and
subsequent to the opening conference, the CSHO will determine whether or not the
controlling contractor: a) has an effective safety program, and b) has a person responsible
for and capable of implementing the program. If the controlling contractor meets both
criterion, then a focused inspection will be made, which will include all subcontractors
working on site. If either of the above criterion is not met, then a comprehensive
inspection will be conducted.

Whether or not the controlling contractor meets the two above listed criteria for a focused
inspection will be based on the following criteria: a) the comprehensiveness of the safety
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program, b) the degree to which it is implemented, c) the presence of competent persons
as are required by relevant standards i.e., excavation, scaffolding, confined entry, and d)
the means by which the program is enforced.

4. Focused inspections shall concentrate primarily on the four groups of activities that
account for the most fatalities and serious injuries in the construction industry: falls,
electrical hazards, caught in/between hazards, and struck by hazards. During the course
of any focused inspection, violations shall be proposed for any serious violations,
whether part of the focused group or not. Other-than-serious violations abated in the
presence of the CSHO will not be cited.

5. If, during the focused inspection, the CSHO determines that the numbers of serious and
other than serious violations are excessive, the inspection can be expanded to a
comprehensive inspection.

6. The requirements and procedures for the closing conference of a focused inspection
remain as previously discussed.

7. Those employers who wish to contest a written citation and notification of proposed
penalty, after it is received, must submit a written objection to the OSHA area director
within fifteen (15) working days.

8. An informal meeting with the OSHA area director may be requested by any employer
receiving a citation to discuss the case. The area director is authorized and may elect to
enter into a settlement agreement that revises citations and penalties to avoid prolonged
legal disputes and that result in expediting safety and hazard abatement.

Inspection Guidelines

Everyone involved with the construction industry is eventually going to be under the scrutiny of
an OSHA compliance inspection. The following list of suggestions will help our firm limit the
number of violations and minimize the amount of fines:

e Request and review the compliance officer’s credentials and make record of the officer’s
name, serial number, and the name of his or her supervisor.

e Ask the OSHA compliance officer the reason for the inspection. If there was an employee
compliant, ask whether it was a formal written, or informal verbal type of complaint.

e Ask the compliance officer for copies of any complaints and the applicable OSHA
standards.

e Notify Celtic Commercial Painting, LLC. management when the compliance officer
arrives. If management is unavailable, request that the inspection process be delayed until
management personnel arrive. Compliance officers normally will delay inspections for at
least one hour.

¢ Do not admit to a violation, volunteer information, or engage in long conversations with
the compliance officer. Be polite, to the point, and firm. Remember, everything you say
can be held against you. Also, do not ask the compliance officer whether something is or
isn’t in compliance.
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e Discuss Celtic Commercial Painting, LLC. safety measures and programs which you
have instituted to show our company’s concern for the preservation of safety and health.

e Subcontractor safety representatives must be present during the inspection of their work
areas.

e Make a note of every apparent violation the compliance officer points out. Whenever
possible, make every effort to correct a violation on the spot, and make certain the
compliance officer records reflect the correction.

e Note the total amount of time the compliance officer is on the project site.

e Never admit the existence of a violation when answering a compliance officer’s
questions. If the compliance officer asks you how much time you need to amend or
correct an apparent violation, make it clear in your response that you admit to no
violation.

e OSHA inspectors can inspect whatever is in sight. Do your best to escort him/her via the
safest route.

e Should the compliance officer notice some violations which are exceptions to the norm of
what is in compliance, be sure to clarify this fact.

e For example, if the compliance officer notices an unguarded floor opening, point out the
many guarded floor openings, and if a worker is without a hard hat, indicate the many
workers who are wearing their hard hats.

e If a compliance officer takes photographs of what he/she considers to be an unsafe
condition, be sure to photograph the same area from a wider angle that may show safe
conditions in the background. If an inspector takes a measurement, do the same.

e Compliance officers may speak to employees at the jobsite for a reasonable amount of
time in private and may ask for workers’ home phone numbers. However, you need not
allow for long discussions, which disrupt production, and workers should know they are
not obligated to discuss specifics with an OSHA compliance officer.

e At the closing conference, discuss every situation of topic for which citations may be
written. Check the item against the OSHA standard. If anyone disagrees with the
compliance officer’s position, they should politely, yet firmly, point out their position or
opinion. Avoid discussing the possible fine to be levied for an apparent violation. This
could be misconstrued and considered a bribe.

e Ifaserious, repeat, failure to abate, or willful citation is written on your jobsite, you can
be assured of a follow-up compliance inspection.

Injury/IlIness Recordkeeping

1. Celtic Commercial Painting, LLC. shall record those work-related injuries and illnesses
that result in:

Death,

Loss of consciousness,

Days away from work,

Restricted work activity or job transfer, or
Medical treatment beyond first aid.
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10.

11.

Celtic Commercial Painting, LLC. shall record any significant work-related injury or
illness that is diagnosed by a physician or other licensed health care professional.

Celtic Commercial Painting, LLC. shall record any work-related case involving cancer,
chronic irreversible disease, a fractured or cracked bone, or a punctured eardrum.

All recordable work-related injuries and illnesses shall be recorded on the OSHA 300
Log within 7 calendar days of receiving information that a recordable injury or illness has
occurred.

An OSHA 301 Incident Form, or equivalent, shall be completed for each recordable
work-related injury and illness on the OSHA 300 Log.

At the end of each calendar year, Celtic Commercial Painting, LLC. shall:

e Review the OSHA 300 Log to verify that the entries are complete and accurate,
and correct any deficiencies identified;

e Create an annual summary (OSHA Form 300A) of injuries and illnesses recorded
on the OSHA 300 Log;

e Certify the summary; and

e Post the annual summary.

Celtic Commercial Painting, LLC. shall post a copy of the annual summary in each
establishment in a conspicuous place or places where notices to employees are
customarily posted. You must ensure that the posted annual summary is not altered,
defaced, or covered by other material.

Celtic Commercial Painting, LLC. shall post the annual summary (OSHA Form 300A) no
later than February 1 of the year following the year covered by the records and keep the
posting in place until April 30.

Celtic Commercial Painting, LLC. shall save the OSHA 300 Log, the privacy case list (if
one exists), the annual summary (300A), and the OSHA 301 Incident Report forms for
five (5) years following the end of the calendar year that these records cover.

If a Celtic Commercial Painting, LLC. establishment had 20 or more employees at any
time in the previous calendar year, Celtic Commercial Painting, LLC. shall electronically
submit the information from the annual summary (300A) to OSHA no later than March 2
of the year after the calendar year covered by the form.

If a Celtic Commercial Painting, LLC. establishment had 100 or more employees at any
time in the previous calendar year, and the establishment is classified in an industry listed
in appendix B to subpart E (see below link), Celtic Commercial Painting, LLC. shall
electronically submit the information from OSHA Forms 300 and 301 to OSHA no later
than March 2 of the year after the calendar year covered by the form.

https://www.osha.gov/laws-regs/requlations/standardnumber/1904/1904SubpartEAppB
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12. Each establishment subject to the above electronic reporting requirements shall provide
the Employer Identification Number (EIN) used by the establishment.

Injury/lliness Reporting
1. All work-related fatalities shall be reported to OSHA within 8 hours.

2. All work-related inpatient hospitalizations, amputations, and losses of an eye shall be
reported to OSHA within 24 hours.
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Hand and Power Tools

Purpose

The purpose of this procedure is to ensure that the employees of Celtic Commercial Painting,
LLC. and sub-contractors are properly protected against all occupational exposures to hand and
power tools, in all forms, in all construction work, where an employee may potentially be
exposed.

Hand Tools

1. Hand tools are non-powered. They include anything, from axes to wrenches. The greatest
hazards posed by hand tools result from misuse and improper maintenance. Some
examples include:

e Using a screw driver as a chisel may cause the tip of the screwdriver to break and
fly, hitting the user or other employees.

e If awooden handle on atool, such as a hammer or an axe, is loose, splintered, or
cracked, the head of the tool may fly off and strike the user or another worker.

e A wrench must not be used if its jaws are sprung, because it might slip.

e Impact tools, such as chisels, wedges, or drift pins, are unsafe if they have
mushroomed heads. The heads might shatter on impact, sending sharp fragments

flying.

2. Celtic Commercial Painting, LLC. is responsible for the safe condition of tools and
equipment used by employees, but the employees have the responsibility for properly
using and maintaining tools in a safe, usable condition.

3. Celtic Commercial Painting, LLC. should caution employees that saw blades, knives, or
other tools be directed away from employees who are working in close proximity. Knives
and scissors must be sharp. Dull tools can be more hazardous than sharp ones.

4. Appropriate personal protective equipment, e.g., safety goggles, gloves, etc., shall be
worn due to hazards that may be encountered while using portable power tools and hand
tools.

5. Working surfaces shall be kept as clean and dry as possible to prevent accidental slips
with or around dangerous hand tools.

6. Around flammable substances, sparks produced by iron and steel hand tools can be
dangerous ignition sources. Where this hazard exists, spark-resistant tools made from
brass, plastic, aluminum, or wood will provide safety.
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Power Tool Precautions

1. Power tools can be hazardous when improperly used. There are several types of power
tools, based on the power source they use: electric, pneumatic, liquid fuel, hydraulic, and
powder-actuated.

2. Employees should be trained in the use of all tools, not just power tools. They should
understand the potential hazards, as well as the safety precautions, to prevent those
hazards from occurring.

3. The following general precautions should be observed by power tool users:

e Never carry a tool by the cord or hose.

Never yank the cord or the hose to disconnect if from the receptacle.

Keep cords and hoses away from heat, oil, and sharp edges.

Disconnect tools when not in use, before servicing, and when changing

accessories, such as blades, bits, and cutters.

All observers should be kept at a safe distance away from the work area.

e Secure work with clamps or a vise, freeing both hands to operate the tool.

e Avoid accidental starting. The employee should not hold a finger on the switch
button while carrying a plugged-in tool.

e Tools should be maintained with care. They should be kept sharp and clean for
the best performance. Follow instructions in the user’s manual for lubricating and
changing accessories.

e The proper apparel should be worn. Loose clothing, ties, or jewelry can become
caught in moving parts.

e All portable, electric tools that are damaged shall be removed from use and tagged
“Do Not Use.”

4. Hazardous moving parts of a power tool need to be safeguarded. For example, belts,
gears, shafts, pulleys, sprockets, spindles, drums, fly wheels, chains, or other
reciprocating, rotating, or moving parts of equipment must be guarded if exposed to
contact by employees.

5. Guards, as necessary, should be provided to protect the operator and others from the

following:
e Point of operation,
¢ In-running nip points,
¢ Rotating parts, and
e Flying chips and sparks.

6. Safety guards must never be removed when a tool is being used. For example, portable
circular saws must be equipped with guards. An upper guard must cover the entire blade
of the saw. A retractable lower guard must cover the teeth of the saw, except when it
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makes contact with the work material. The lower guard must automatically return to the
covering position when the tool is withdrawn from the work.

Safety Switches

1. All hand-held powered drills, tappers, fastener drivers, horizontal, vertical, and angle
grinders with wheels greater than 2 inches in diameter, disc sanders, belt sanders,
reciprocating saws, saber saws, and other similar operating powered tools shall be
equipped with a momentary contact “on-off” control and may have a lock-on control,
provided that turnoff can be accomplished by a single motion of the same finger or
fingers that turn it on.

2. All hand-held powered platen sanders, grinders with wheels 2-inch diameter or less,
routers, planers, laminate trimmers, nibblers, shears, scroll saws, and jigsaws with blade
shanks one-fourth of an inch wide or less may be equipped with only a positive “on-off”
control.

3. All other hand-held powered tools, such as circular saws, chain saws, and percussion
tools without positive accessory holding means, shall be equipped with a constant
pressure switch that will shut off the power when the pressure is released.

4. The above 3 points do not apply to concrete vibrators, concrete breakers, powered
tampers, jackhammers, rock drills, and similar, hand-operated power tools.

Electric Tools

1. Celtic Commercial Painting, LLC. employees using electrical tools must be aware of
several dangers; the most serious is the possibility of electrocution. Among the chief
hazards of electric-powered tools are burns and slight shocks, which can lead to injuries
or even heart failure. Under certain conditions, even a small amount of current can result
in fibrillation of the heart and eventual death. A shock also can cause the user to fall off a
ladder or other elevated work surface.

2. To protect the user from shock, tools must either have a three-wire cord with a ground
and be grounded, be double-insulated, or be powered by a low-voltage isolation
transformer. Three-wire cords contain two current-carrying conductors and a grounding
conductor. One end of the grounding conductor connects to the tool’s metal housing; the
other end is grounded through a prong on the plug. Anytime an adapter is used to
accommodate a two-hole receptacle, the adapter wire must be attached to a known
ground. The third prong should never be removed from the plug.

3. Double-insulation is more convenient. The user and the tools are protected in two ways:
by normal insulation on the wires inside, and by a housing that cannot conduct electricity
to the operator in the event of a malfunction.

4. These general practices should be followed when using electric tools:
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Electric tools should be operated within their design limitations.
Appropriate personal protective equipment should be utilized.
When not in use, tools should be stored in a dry place.

e Electric tools should not be used in damp or wet locations.

e Work areas should be well lit.

Powered Abrasive Wheel Tools

1.

Powered abrasive grinding, cutting, polishing, and wire buffing wheels create special
safety problems, because they may throw off flying fragments.

Before an abrasive wheel is mounted, it should be inspected closely and sound- or ring-
tested to be sure it is free from cracks or defects. To test, wheels should be tapped gently
with a light, non-metallic instrument. If they sound cracked or dead, they could fly apart
in operation, and so must not be used. A sound and undamaged wheel will give a clear
metallic tone or “ring.”

To prevent the wheel from cracking, the user should be sure it fits freely on the spindle.
The spindle nut must be tightened enough to hold the wheel in place, without distorting
the flange. Follow the manufacturer’s recommendations. Care must be taken to ensure the
spindle wheel will not exceed the abrasive wheel specifications.

Due to the possibility of a wheel disintegrating (exploding) during start-up, the employee
should never stand directly in front of the wheel as it accelerates to full operating speed.

Portable grinding tools need to be equipped with safety guards to protect workers not
only from the moving wheel surface, but also from flying fragments in case of breakage.

In addition, when using a powered grinder:

e Always use eye protection.
e Turn off the power when not in use.
e Never clamp a hand-held grinder in a vise.

Pneumatic Tools

1.

Pneumatic tools are powered by compressed air and include chippers, drills, hammers,
and sanders.

There are several dangers encountered in the use of pneumatic tools. The main one is the
danger of getting hit by one of the tool’s attachments or by some kind of fastener the
worker is using with the tool.

Eye protection is required for employees working with pneumatic tools.

When using pneumatic tools, employees must check to see that they are fastened securely
to the hose to prevent them from becoming disconnected. A positive locking device
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10.

11.

12.

13.

attaching the air hose to the tool shall be utilized, as specified by the equipment
manufacturer.

A safety clip or retainer must be installed to prevent attachments, such as chisels on a
chipping hammer, from being unintentionally shot from the barrel.

Compressed air guns should never be pointed toward anyone. Users should never “dead-
end” it against themselves or anyone else. Compressed air used for cleaning purposes
shall be limited to less than 30 psi and then only with effective chip guarding and
personal protective equipment. Compressed air shall not be used to clean the skin or
clothing.

Compressed air cylinders shall be visually inspected prior to use.

Every air receiver shall be equipped with an indicating pressure gage (so located as to be
readily visible) and with one or more spring-loaded safety valves. The total relieving
capacity of such safety valves shall be such as to prevent pressure in the receiver from
exceeding the maximum allowable working pressure of the receiver by more than 10
percent.

A drain pipe and valve shall be installed at the lowest point of every air receiver to
provide for the removal of accumulated oil and water. Adequate automatic traps may be
installed in addition to drain valves. The drain valve on the air receiver shall be opened
and the receiver completely drained frequently and at such intervals as to prevent the
accumulation of excessive amounts of liquid in the receiver.

All safety valves shall be tested frequently and at regular intervals to determine whether
they are in good operating condition.

The use of hose for hoisting or lowering tools is prohibited.

The manufacturer’s safe operating pressure for hoses, pipes, valves, filters, and other
fittings shall not be exceeded.

All hoses exceeding ¥z inch inside diameter shall have a safety device at the source of
supply or branch line to reduce pressure in case of hose failure.

Powder-Actuated Tools

1.

Powder-actuated tools operate like a loaded gun and should be treated with the same
respect and precautions. In fact, they are so dangerous that they must be operated only by
specially trained employees.

Safety precautions to remember include the following:

¢ Only employees who have been trained in the operation of the particular tool in
use shall be allowed to operate a powder-actuated tool.
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e The tool shall be tested each day before loading to ensure the safety devices are in
proper working condition. The method of testing shall be in accordance with the
manufacturer’s recommended procedure.

e Any tool found not in proper working order, or that develops a defect during use,
shall be immediately removed from service and not used until properly repaired.

e Proper personal protective equipment must be worn.

e Tools shall not be loaded until just prior to the intended firing time. Neither
loaded nor empty tools are to be pointed at any employees. Hands shall be kept
clear of the open barrel end.

e Loaded tools shall not be left unattended.

e Fasteners shall not be driven into very hard or brittle materials including, but not
limited to, cast iron, glazed tile, surface-hardened steel, glass block, live rock,
face brick, or hollow tile.

e Driving into materials easily penetrated shall be avoided, unless such materials
are backed by a substance that will prevent the pin or fastener from passing
completely through and creating a flying missile hazard on the other side.

e No fastener shall be driven into a spalled area caused by an unsatisfactory
fastening.

e Tools shall not be used in an explosive or flammable atmosphere.

e All tools shall be used with the correct shield, guard, or attachment recommended
by the manufacturer.

Hydraulic Power Tools

1. The fluid used in hydraulic power tools must be an approved fire-resistant fluid and must
retain its operating characteristics at the most extreme temperatures to which it will be
exposed.

2. The manufacturer’s recommended safe operating pressure for hoses, valves, pipes, filters,
and other fittings must not be exceeded.

Jacks

1. The manufacturer’s rated capacity shall be legibly marked on all jacks and not be
exceeded.

2. All jacks shall have a positive stop to prevent over-travel.

3. Blocking — When it is necessary to provide a firm foundation, the base of the jack shall
be blocked or cribbed. Where there is a possibility of slippage of the metal cap of the
jack, a wood block shall be placed between the cap and the load.

Operation and Maintenance

1. After the load has been raised, it shall be cribbed, blocked, or otherwise secured at once.
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2. Hydraulic jacks exposed to freezing temperatures shall be supplied with an adequate
antifreeze liquid.

3. All jacks shall be properly lubricated at regular intervals.

4. Each jack shall be thoroughly inspected at times, which depend upon the service
conditions. Inspections shall be not less frequent than the following:

e For constant or intermittent use at one locality, once every 6 months,

e For jacks sent out of shop for special work, when sent out and when returned,

e For a jack subjected to abnormal load or shock, immediately before and
immediately thereafter.

5. Repair or replacement parts shall be examined for possible defects.

6. Jacks which are out of order shall be tagged accordingly and shall not be used until
repairs are made.

General Safety

1. Employees who use hand and power tools and who are exposed to the hazards of falling,
flying, abrasive, and splashing objects, or exposed to harmful dusts, fumes, mists, vapors,
or gases must be provided with the particular personal equipment necessary to protect
them from the hazard.

2. All hazards involved in the use of power tools can be prevented by following five basic
safety rules:

Keep all tools in good condition with regular maintenance.
Use the right tool for the job.

Examine each tool for damage before use.

Operate according to the manufacturer’s instructions.
Provide and use the proper protective equipment.

3. Employees and Celtic Commercial Painting, LLC. have a responsibility to work together
to establish safe working procedures. If a hazardous situation is encountered, it should be
brought to the attention of the proper individual immediately.
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Machine Guarding

This program was developed to communicate the company’s policies and procedures, as well as
to serve as a reference guide when evaluating the workplace for machine hazards.

Policy

No employee shall operate and/or cause to be operated any machinery without proper protective
guards in place. No employee shall modify, disable, or remove any protective guards on
machinery unless he/she is considered an “authorized employee,” as described in the company
Lockout/Tagout (LOTO) program, and that program has been fully implemented. Such guards
shall be provided to protect the operator and other employees from the hazards associated with
the point of operation, in-running nip points, rotating parts, flying chips, and sparks.

Responsibilities
Management

1. Ensure all machinery is properly guarded.

2. Provide training to employees to ensure full comprehension of the requirements.

3. Ensure all newly purchased equipment meets OSHA machine guard requirements prior to
use.

4. Monitor and inspect to ensure machine guards are functional.

5. Immediately correct machine guard deficiencies.

6. Ensure the implementation of the company Lockout/Tagout Program when guards are not
in place or are not functional.

7. Conduct a thorough investigation for each injury related to machine guarding.

Employees

=

Comply with all aspects of this program.

2. Report all damaged tools, equipment, and equipment guards to your supervisor
immediately.

Do not operate equipment unless guards are in place and functional.

4. Do not remove machine guards unless you are considered an “authorized employee,” as
described in the company Lockout/Tagout Program, and that program has been fully
implemented.

w

General Requirements

Guards shall be designed and constructed so the operator does not have any part of his/her body
in the danger zone during the operating cycle. Guards shall be affixed to the machine and shall
not offer an accident hazard in itself.
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Special hand feeding tools for placing and removing material shall be such as to permit easy
handling of material without the operator placing a hand in the danger zone. Such tools shall not
be, in lieu of other guarding, required by this policy, but shall only be used to supplement
protection provided.

Basic Areas Requiring Safeguarding
Dangerous moving parts in three basic areas require safeguarding:

o Point of Operation — The area on a machine where work is actually performed on the
material being processed (e.g., cutting, shaping, boring, forming of stock);

o Power Transmission Apparatus — All components of the mechanical system, which
transmit energy to the part of the machine performing the work. These components
include, but are not limited to, flywheels, pulleys, belts, connecting rods, couplings,
spindles, chains, cranks, and gears;

e Other Moving Parts — All parts of the machine, which move while the machine is
working, including, but not limited to, reciprocating, rotating, and transverse moving
parts, as well as feed mechanisms and auxiliary parts of the machine.

Exposure of Blades

When the periphery of the blades of a fan is less than seven feet above the floor or working level,
the blades shall be guarded. The guard shall have openings no larger than one-half inch.

Anchoring Fixed Machinery

All machines designed for a fixed location shall be securely anchored to prevent walking or
moving of the machine.

Hazardous Mechanical Motions
Rotating Motion

Rotating motion can be dangerous, because it can grip clothing and, through mere skin contact,
force an arm or hand into a dangerous position. Collars, couplings, clutches, flywheels, shaft
ends, spindles, meshing gears, and horizontal or vertical shafting are some examples of common
rotating mechanisms, which may be hazardous. The danger increases when projections, such as
set screws, bolts, nicks, abrasions, and projecting keys are exposed on rotating parts (see Figure
1).
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